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1. HEJIX OCBOEHUA TUCHUTITITUHBI

1.1 |m3yunTh TpoIecC MOKYMEHTHPOBAHHUSA (COCTaBICHHUS, OGOPMICHHS OPraHH3allMOHHO-PACTIOPSIUTENBHBIX JTOKYMEHTOB
KaKk 06a30BOro mpolecca B pealnu3ally BCeX YIPaBIeHUECKUX (YHKIIUI)

2. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUSA JUCIIUITJINHBI

VK-4: CnocodeH ocCymiecTBJISATH /AeJ0BYI0 KOMMYHHUKAIIMIO B YCTHOH M MHUCbMEHHOH (opMax Ha rocylapcTBEHHOM SI3bIKe
Poccuiickoii ®enepaunu 1 HHOCTPAHHOM(BIX) A3bIKe(aX)

OIIK-2: CmnocoGeH ocywecTBIAATH cOOp, 00paGOTKY W AaHAJM3 [AHHBIX, HeO0OXOIMMBIX [Jisl pelleHHsl TOCTABJEHHBIX
ynpaBJeHYeCKHX 3aJa4, ¢ HCHOJIb30BAHHEM COBPEMEHHOT0 WHCTPYMEHTAPHSI H HMHTELUIEKTYAJIBHBIX HH(POPMAIHOHHO-
AHATNTHYECKHX CHCTEM

B pe3yabTaTe ocBOeHHS THCIUTIIHHBI 00y9AIOLIUIiCS TOKEH:

3HaTh:

- OCHOBHBIC ITOTOKH JOKYMEHTO000POTa (BXOASIINE, HCXOAIINE U BHYTpeHHKE) (COOTHeCeHO ¢ nuankaropom OITK-2.1)

- mpaswia wucnome3oBauss [OCT P 7.0-97- 2016 «YHunouumupoBaHHBIE CHCTEMBI IOKyMeHTaru. CHCTeMa OpraHM3aliOHHO-
pacmopsiiuTeNbHON JokyMeHTanuu. TpeGoBaHus K 0()OPMIICHHUIO JOKYMEHTOBY (CooTHeceHO ¢ naaukaropom OITK-2.1)

- KOMMYHHKAIIMOHHBIC METOJBI PCIICHUS 3adad MEKIUYHOCTHOIO U MEXKKYJIBTYPHOTO B3aUMOJCIHCTBHS (COOTHECEHO C
uHaukaropom YK-4.1)

YMeTh:

- TIPUMEHATh MH(MOPMALMOHHOE OOECIeYeHUEe NOKYMEHTOB Ul Pa3iIMYHBIX IIPOCKTOB OPraHM3alMd (COOTHECEHO C WHIMKaTOpOM
cooTHeceHO ¢ uHankaropom OIIK-2.2 )
- pemars MOCTABJICHHBIE 3a1a4l MEXIIMYHOCTHOTO U MEXKKYIJIBTYPHOTO B3aUMOACHCTBUS (COOTHECEHO ¢ nHAMKaropoM YK-4.2)

Binagern:

- HaBbIKaMH aHamu3a HHpOpMaUuK O (YHKIMOHMPOBAHWH CHCTEMBI BHYTPEHHEIO IOKYMEHTO00OpOTa OpraHU3aluH (COOTHECEHO
¢ uaaukaropom OIIK-2.3)

- HaBBIKAMH K KOMMYHHKAUMM U DCLICHHS 3ama4 MEXIHYHOCTHOTO W MEXKKYJIBTYPHOTO B3aUMOACHCTBHS (COOTHECEHO C
uHIKaTopoM YK-4.3)

3. CTPYKTYPA U COOEPKAHHUE JUCIUITJINHBI

Pazpen 1. «Knaccuduxanus ciyske0HbIX J0KyMeHTOB. OdopmieHue ciry:KeOHbIX JOKYMEHTOB U NuceM. SI3bIK M CTHIIb
AeJIOBOro nuchbMa. THNHYHbIE OLIUOKH B SI3bIKE U CTHJIE /1eJI0BOr0 MMHChMa»

Cemectp Yacos Komneren- Jureparypa

Ne HaumenoBanue tembl / Bua 3ansiTust
/ Kype HHH

Tema 1.1 «OCHOBHBIC TOHATHSA JOKYMEHTHPOBAHHS B YIIPABICHUI.
«/lokyMeHTOBeIeHHE» KaK JeATeIbHOCTh YelOBeKa MO pa3paboTke U
XpaHEHUIO JOKYMEHTOB, HUX JBIJKEHHUIO, Y4YeTy M XPaHEHHIO.
OmpeneneHne  MOHATHH — «JOKyMEHT», «JIOKyMEHTHPOBAHHE,
«IOKYMEHTOOOOPOT»,  «apXUBHOE  JIeN0»,  «yHHU(PHULIHUpOBaHHAs
cucreMa JIOKyMEHTaLUI». OcobeHHocTH HCTIONIb30BaHUs
WHQOPMAIIMOHHBIX ~ TEXHOJOTHMH s  ABTOMATH3alMH  CO3JaHWMA,
ydeTa, ABIDKCHUS M XpaHeHHs JoKyMeHToB. Tema 1.3 «Odopmuerue
CITy>K€OHBIX TOKYMEHTOBY

[lpaBuna odopMIICHUS JOKYMEHTOB Ha IIPUMEpe  CIy>KEOHBIX
(MOKIAmHBIX W OOBSACHUTENBHBIX) 3amucok, npukasoB.(IOCT P 7.0-97
-2016). Cryxke6HOe NHCBMO KaK CpPEACTBO CBSA3M MPEANPUATHSA
(yupexieHus, opraHm3aluu) ¢ BHEMHMM MupoM. Kitaccudpuxanus
CIY)KEOHBIX TIHCEM MO0  (YHKIMOHATLHOMY ¥ TEMaTHYECKOMY VK-4, OIIK | JI1.1,JI1.2, JI12.1,
MIPU3HAKY, KOJIMYECTBY aPECATOB. -2 J12.2,J12.3, J12.4
CTpyKkTypa [eloBOro mHCbMa. BapHaHThl MOCTPOEHHS U IIpaBHIIa
o(OopMIICHNS [IENOBBIX MHCEM Ha IPUMEpPE IHCHhMa-TIOATBEPKICHUS,
MICHhMa-0TKa3a, COINPOBOJUTENIFHOTO ITHCHMA, MHCHEMa-HATOMHUHAHUS
u apyrux (I'OCT P 7.0-97-2016). OcdopmueHue nenoBoro muchMa Ha
AHTTINICKOM $I3bIKE

Tema 1.5 «SI3bIK ¥ CTHIIB 1€70BOTO MUCHMa)

OdunuanebHO-1eT0BOM  CTHIIL Kak Pa3sHOBUAHOCTH  COBPEMEHHOTO
JUTEPaTypHOTO si3bIKa. OCHOBHBIE OTIMYMUTEIbHBIE XapaKTEPUCTUKH
O(UIUATPHO-AEIOBOTO  CTHJISA: KParkOCTb UM SICHOCTb M3JIOXKEHMS,
cTporue TpeOoBaHWS K MPABIIIBHOCTH TOAOOpa CIOB, YHOTpeOIeHHe
YCTOMUYUBBIX CHUHTAKCHUYECKMX KOHCTPYKUMM M  CIIOBOCOYETaHUH,
HeiiTpanbHblii  TOH. Cokpaiienus (abOpeBHAaTypbl) Kak 3aMEHHUTEIH
CIIOB W CIIOBOCOYCTAHHIA:

1.1




BUJBl COKpAIEHUH, NpaBUIa HAUCAHMSA, BOCIPUATHSA, CKIOHEHUS U
coryacoBaHMs CoKpamieHui. IToHsATHEe CITy’KeOHOTO PEedeBOro STHKETA.
OCHOBHBIE TIpaBHJIA CIIy>KeOHOTO pPEYEeBOr0 STHKETa B JEIOBOM
nucbMe: (GopMbl  OOpalieHHs, HW3JI0KEHUE MPOCHOBI, BBIPBKEHHE
MPU3HATENBHOCTH, TOH JenoBoro mmchMa/ Tema 1.6 «TumudHbie
OIMHMOKH B SI3BIKE U CTUJIC JIETIOBOTO MHCHEMa»

Knaccudukanus o1nooK: CTPYKTYpHBIE, CHUHTaKCHYECKHE,
MOP(OIOTHYECKHE.

OOmast XapakTepucTHKa W BapHaHTHl YCTPAaHEHHWS CTPYKTYPHBIX
OILIHOOK: ITyOmupoBaHue CTaH1apTU30BAaHHOTO JIOKYMEHT3,

HEBEpHOE IIOCTPOCHHE IHCHMa; IIOBTOPEHME B TEKCTE IHCbMa
nH(pOpMaIHK, CopepKaIelcs B CTAHAapTHOM OJIaHKe.

OOmast xapakTepuCTUKAa WM BApUaHTHl YCTPAHEHHS CHHTAKCHUCCKHUX
OILIHOOK:
ommOKH,  CBSI3aHHBIE C  HENPaBWIBHBIM  IOPSAKOM  CJIOB B

IIPEUIOKEHUN; HapylLIeHue crierduku yIoTpeoneHns
JieerpUIacTHBIX 000pOTOB; HETIPaBUIBHOE UCTIONIb30BaHNE
HPEJUIOTOB.

Oomas XapaKTepUCTHKA u BapHaHTHI yCTpaHeHHs
MOP(OTIOTUIECKUX ommooK: COIJIacOBaHUE Onpe/IesIeHUH;

ynotpebieHre Kparkoilk M TONHOW (OpM HMMEH MpHiarareibHbIX;
OLIMOKY IIPH yIOTPEOJICHUH KOINYECTBEHHBIX UIMEH YUCIUTENbHBIX.

Cpenctea WORDS8 st 0OHapy»XEeHUSI M HCIIPABICHHS OIIMOOK B
JIETIOBOM IIHCBME.

/ Jlex /

1.2

Tema 1.1 «OcHOBHBIE IOHATHS JOKYMEHTUPOBAHHUS B YIPABICHUN.
«JlokyMeHTOBeIeHIE» KaK JEATSIIFHOCTh YellOBeKa 10 pa3padoTKe W
XPaHeHUI0 JOKYMEHTOB, WX JBIKEHHWIO, YYeTy U XPaHCHHIO.

OnpeneneHue  HOHATHH — «JOKYyMEHT», «JOKyMCHTHPOBAHHUC,
«IIOKyMEHTO000pOT»,  «apXHBHOE  JeNO»,  «YHH(DUIHPOBAHHAS
cucreMa JIOKyMEHTAIIHI. OcobeHHOCTH HCTIONTB30BaHUS

WHPOPMALMOHHBIX  TEXHOJIIOTHMHA JUIsl  aBTOMATH3allH  CO3JAHuS,
ydera, IBIKEHHMS W XpaHEHUs  JOKyMeHToB. Tema 1.2
«Kiaccugukanust ciry»keOHbBIX JJOKYMEHTOB)

[lonstne, mectO U poib CIy’)XeOHBIX ~ JOKYMEHTOB B

JIEJIOTIPOU3BOJICTBE COBPEMEHHOT0 npeanpusaTas(Gpupmsr).
Knaccnpukanuss  ciry>keOHbIX IOKYMEHTOB 10  IIpU3HAKaM:
CTEIATH3AIHS, Ha3Ha4YeHHe, TEXHHUKA BOCIPON3BE/ICHHUS,

CEKPETHOCTh, MNPUEMbI 3allUCH, MPOMCXOXKACHHE, CPOKH XPaHCHHS,
cramuu  co3manms. CpencrBa WORDS  mis koMmbroTepHOTO
oopMIICHHS CITY’)KEOHBIX JOKYMEHTOB C MOMOINBIO MpOorpamMmbl Libre
Office. Tema 1.4 «Odopmierne ciry>keOHBIX ITHCEM)

CnyxeOHOE MHCBMO KaK CPEICTBO CBSA3HM MPEeANpUSATHA(YUPEKICHHUS,
OpraHW3alli¥) C BHEIIHMM MHpoM. Kiaccmpukamms ciryxeOHBIX
nuceM 10 (GYHKUMOHA&IBHOMY M TEMarHueckOMy  MpH3HaKY,
KOJIMYECTBY aPECaroB.

CTpyKTypa [eIOBOTO IHCbMa. BapHaHTBl MOCTPOCHHS U IIpaBHIa
oOpMIICHHST JIENIOBBIX MHCEM Ha IMPUMEpPE MHUChMa-TOATBEPIKICHUS,
MHChMa-0TKa3a, COIMPOBOJUTEIFHOTO MHUChMA, MHChMa-HAITOMUHAHUS
u apyrux (I'OCT P 7.0-97-2016). OdopmiieHre 1eg0BOro muchma Ha
AHTJIMICKOM sI3BIKE C TOMOIIBIO Tporpammel Libre Office.

/Mp/

YK-4, OIIK
-2

JI1.1, J11.2, J12.1,
J12.2,J12.3,]12.4

1.3

Tema 1.5 «SI3bIK ¥ CTHIIb 1€70BOTO MUCHMa)

OdunuanbHO-eTOBOH  CTHIIF KakK  Pa3sHOBHUAHOCTH  COBPEMEHHOTO
JIUTEPaTypHOTO s13bIKa. OCHOBHBIE OTIMYMTEIBHBIC XapaKTCPUCTUKH
O(ULIMATBEHO-ACJIOBOTO  CTHJISA: KParkOCTb UM SICHOCTb M3JIOXKEHHMS,
CcTporue TpeOOoBaHMS K MPABIJIFHOCTH TOAOOpa CJIOB, YHOTpeOIeHHe
YCTOHUYUBBIX CHUHTAKCHUYECKMX KOHCTPYKUMM M  CIIOBOCOYETAHUH,
Heiitpanbublii TOH. Coxpaienus (aOOpeBHaTypbl) Kak 3aMEHHUTEIH
CIIOB M CJIOBOCOUYETAHUI:

BUJBl COKpAIICHUM, MpaBuia HANMCAHUS, BOCHPUATHS, CKIOHEHUS U
cormacoBaHMsi cokpamieHuil. IToHsTHe CiTy’keGHOTO PedyeBOro ITHKETa.
OCHOBHBIE MpaBHJa CIY)X€OHOTO pEYEBOr0 3THKETa B JICJIOBOM
nuckMe:  (opMbl  OOpalieHHs, H3JIO0KCHHE NPOCHOBL, BBIPKCHUE

YK-4, OIIK
-2

J1.1,J11.2, JI2.1,
J2.2, 2.3, J12.4




MPU3HATENBHOCTH, TOH JeloBoro nuchMma. Tema 1.6 «Tunuunbie
OIMOKH B A3LIKE U CTUIIE AEIOBOTO ITHCHMay

Krnaccuduxanus OIITHOOK: CTPYKTYPHBIE, CUHTaKCHYECKHE,
MOP(OIOrHIECKHUeE.

OOmast XapakTepucTHKa W BapHaHTHl YCTPAaHEHHWS CTPYKTYPHBIX
omuooK: IDyOnupoBaHHe CTaHJAPTH30BAaHHOTO JIOKyMEHTa;

HEBEPHOE IMOCTPOCHHE NHChMa;, MOBTOPEHHE B TEKCTE MHChMa
WHOPOPMAIMH, COIEpIKAIICHCS B CTAHAAPTHOM OJIaHKe.

OO0mas xapakTeprUCTUKa W BAapUAHTHl YCTPaHEHUS CHHTaKCHYECKHUX
OIINOOK:
OIIMOKH,  CBSI3aHHBIE C  HEMPaBWIBHBIM  TOPSIKOM  CJIOB B

MNPCAIIOKCHUH, HapyumeHue CHCHI/I(bI/IKI/I yHOTpe6J'[CHI/I$[
JACCTIPUIACTHBIX O60pOTOB; HETIPAaBUJIBHOC HCIIOJIb30BAaHUC
MIPEIOTOB.

O6masn XapaKTepPUCTHKA u BapUAHTBI yCTpaHeHHs
MOP(OTIOTHIECKUX OmmooK: COTJIacOBaHME OTIpeIeIICHUIA;

ynotpebiieHne Kparkoil © TOMHOW (OpM HWMEH MpHiarareibHbIX;
OLIMOKH MPH YIOTPEOIICHUN KOJINYECTBEHHBIX UMCH YUCIHTENBHBIX.

Cpenctea WORDS8 st oOHapyKEHUS W HCIPABJICHHS OIIMOOK B
JIEIIOBOM TIHCHME.

/Tp /

Tema 1.1«OcHOBHBIE IOHATHS KOMIIBIOTEPHOTO JOKYMEHTUPOBAHUSD.
-Hcropust 1OKyMEHTOBEIEHHUS.

YK-4, OIIK | JI1.1,J11.2, J12.1,
1.4 |- HopmaruBHO-MeTOqMuEeCKas 6a3a AeI0NPOU3BOACTBA. 3 56
-2 J12.2,J12.3, J12.4
Tema 1.2. «Knaccupukanus ciry>kKeOHBIX TOKYMCHTOB)
- Texnomorus padboTh! ¢ gokymeHntamu / Cp /
Paznen 2. «O¢popMmiieHHE TEKCTOBBIX JOKYMEHTOB)»
Ne HaumenoBanue Temsl / Bua 3ansatus Cemectp Yacos Komneren- Jlutepatypa
/ Kype M1
Tema 2.1 «CtpyKTypa TEKCTOBOIO IOKyMEHTa M O(OpMIIEHHE €ro
yacTen»
[MpaBuna odopmieHHS TUTYJIBHOTO IHCTa, pedepara, comepikaHus,
OCHOBHOH 4YacTM W TPWIOKEHUH TEKCTOBOTO JOKyMeHTa. Tema 2.2
«OdopMIIeHHE YIEMEHTOB OCHOBHOM YacTH TECTOBOTO JTIOKYMCHTa»
[IpaBuia MOCTpOCHUST TaOJUI] TEKCTOBOTO JOKYMEHTa, O(QOPMIICHHUS
MEPEYNCICHN, PUCYHKOB M MaTeMarndecKux (OpPMYNT COTJIacHO.
(I'OCT P 7.0-97-2016). Tema 2.3 «bubnuorpaguaeckue CChUTKI» YK-4, OIIK JI1.1, J11.2, JI2.1,
2.1 3 2
Cocrapiienre u opopMiIcHHE OUOTHOrpadUUECKUX CCHUIOK COMIACHO 2 J12.2,J12.3, J12.4
(TOCT P 7.0-97-2016): OZHOTOMHBIE HW3JIaHUS; MHOTOTOMHBIE
W3/1aHUS]; CCPUATBHBIC U3/IaHUSL.
OcobOeHHocTH  OGOPMIICHHSI BHYTPHTCKCTOBHIX  (TIOMCIICHHBIC B
TEKCTe JIOKyMEHTa), TOACTPOYHBIX(BBIHECEHHBIE W3 TEKCTa BHU3
CTpaHUIIBI TIOKYMEHTA (B CHOCKY), 3aT€KCTOBBIX CCHUIOK.
/ Jlex /
Tema 2.1 «CTpyKTypa TEKCTOBOTO JOKyMEHTa M O(OPMIICHHE ero
yacTei»
[MpaBuna odopmileHHs THTYJIBHOTO JIHCTa, pedepara, COAEpIKaHUS,
OCHOBHOHM YacTW W TPUJIOKEHHH TEKCTOBOTO JOKyMeHTa. Tema 2.2
«OdopmIieHne 371eMEHTOB OCHOBHOM YacTH TECTOBOTO JOKYMEHTa))
[IpaBuna mocTpoeHus TabNUI] TEKCTOBOTO JOKYMEHTa, O(QOpPMIICHHUS
MEPEYNCICHUH, PUCYHKOB ¥ MaTreMaTHYecKHX (OPMYJT COLIAacHO. VK4, OIK | JI1.1, 11.2, 2.1,
2.2 [(TOCT P 7.0-97-2016). Tema 2.3 «bubmarorpaduuecKkue CChIIKI 3 2 5 22 T3 T4
CocraBneHne u odopmiieHHE OHONMOTPaQUIECKUX CCBUIOK COTTACHO oo
(TOCT P 7.0-97-2016): oOmHOTOMHBIC HW3IaHHUS, MHOTOTOMHbBIC
W3JIaHS, CePUATTHHBIC N3IaHMsI.
OcobeHHOCTH  OQOpPMIICHHS BHYTPUTEKCTOBBIX  (TIOMEIIEHHBIE B
TEKCTE JOKYMCHTA), MOACTPOYHBIX(BHIHECCHHBIC M3 TEKCTa BHH3
CTpaHHMIIBI TOKYMEHTA (B CHOCKY), 3aTCKCTOBBIX CCBUIOK.
/Tp /
Tema 1.4 «OdopmiieHre CITy:KeOHBIX THCEM»
23 |° MexayHapoAHbIE CTaHAAPTHI 10 0(OPMIICHHIO TOKYMEHTOB 3 67 YK-4, OIIK | JI1.1,J11.2, J12.1,
" |- CpaBHUTENbHBIM aHAIW3 JIEJIOBOM TIEPENUCKA Ha PYCCKOM U -2 JI2.2,J12.3,J12.4
aHTIHiicKoM si3bikax / Cp /
2.4 |/ Dx3amen / 3 9 VK-4,OIIK | JI1.1,J11.2, J12.1,




| | [ 1 = 22,123, 2.4

4. POHJ1 OIEHOYHBIX CPEACTB

Crpykrypa u coiepkaHue ()OHAA OLEHOYHBIX CPEACTB AJs HMPOBEACHHS TEKYLICH M IMPOMEKYTOYHON arTeCTallMd MPEICTaBICHbI B
[Mpunoxenun 1 k paboveld mporpaMMe TUCIUTUTAHBL.

5. YAEBHO-METOANYECKOE U HH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJINHBI

5.1. OcHoBHas uTEpaTypa

ABTODBI, 3aryaBue H3paTenscTBO, TONI Komnnua-Bo
JI1.1 | Kaydwman, H. 1O. JIOKyMEHTHPOBaHHUE YIIPABICHIECKON Omck: OMckwii https://www.iprbooksho
JIESITENBHOCTH: yueOHOe mocodne rOCYAapCTBEHHBIN p-ru/26681.html
MHCTHUTYT CEPBHCA, HCOTPAHNYCHHBIH
OMCcKkui rocy1apcTBEHHBIH AOCTYI A1
TeXHHYeCKH 3apETUCTPUPOBAHHBIX
yHuBepcutert, 2014 T10JIb30BaTeNnen
JI1.2 | Kysnuenora, U. B., JIOKyMEHTHPOBaHHUE YIIPABICHUCCKON Mocksa: [lamkos u K, Ai https://www.iprbooksho
Xauarpsy, I A. JIESITEIBHOCTH: yu4eOHOE TTocoOue i OakanaBpoB ITu Op Menua, 2021 p-ru/99364.html
HEOTpaHUYEHHBIN
JIOCTYTI JUIst
3aperuCTPUPOBAHHBIX
T0JIb30BareNnen
5.2. lonoJHuTE/IbHAS JIUTEPATypa
ABTODBI, 3arnaBue H3narenscTBO, TONI Komnu-so
JI2.1 |TIpuxomsko, A. H. JIOKyMEHTHPOBaHHUE YIIPABICHUECKON Cankr-IlerepOypr: Cankr- | https://www.iprbooksho
JEeATENBHOCTH: y4eOHoe rocobue IerepOyprekuii p.ru/26872.html
rOCY/IapCTBEHHBIH HCOTPaHICHHBIH
apXUTEKTYPHO- AOCTYII UL
CTPOHTENbHBII 33perHCTPUPOBAHHBIX
ynusepcuret, O5C ACB, TOJIB30BATCIICH
2013
J12.2 | Adponromikuna, O. U., | JIokyMeHTHpOBaHHE yIPaBICHUECKOM Bbenropon: benropoackuii https://www.iprbooksho
[Mycrogas, B. 1. NeITeIbHOCTH: yueOHoe mocodue rOCYapCTBEHHBIH p-ru/80510.html
TEXHOJIOTHYCCKU T HEOTPaHIYCHHBIN
yHuBepcureT uM. B.I. AOCTYI i
[lyxosa, 3BC ACB, 2017 3apeTHCTPHPOBAHHBIX
I0JIb30BaTeNei
J12.3 VYnpasneHue: xKypHan Mocksa: Uznarensckuit https://biblioclub.ru/inde
nom I'VY x.php?
(FOCy,HapCTBeHHBIﬁ page=b00k&1d=563352
YHHBEPCHTET HEOTpaHHYEHHBIH
ympasienws), 2018 JOCTYyM s
3aperuCTPUPOBAHHBIX
T0JIb30BareNnen
JI2.4 | Bapuarsa B. C., MeHepKMeHT: yueOHoe mocodue PoctoB-na-/lony: https://biblioclub.ru/inde
Tonuaposa C. H. U3 parenscko- x.php?
Honmpa(bnqecm/lﬁ page:book&id:567 184
kommiekc PIDY (PUHX), HEOIPAHUICHHbIH
2018 JOCTYIL JUTst
3apErUCTPUPOBAHHBIX
NoJIb30Bareseit

5.3 IlpogeccuonanbHbIe 0a3bl JAHHBIX M MH(OPMaLMOHHbIE CIIPABOYHbIE CHCTEMbI

NCC "KoncynbrantlIntoc"
POCCTAHIAPT https://gost.ru/portal/gost
TocynapcTBeHHBIH KOMHUTET IO cTaTUCTUKE http://www.gks.ru/

5.4. [lepeyeHb MPOrpaMMHOI0 00eceYeH st

Onepauunonnas cucrema PEJ] OC
Libre Office

5.5. quﬁﬂo-MeTounqecmle MaTepuaJibl 1J1 CTYACHTOB ¢ OrPaHUYECHHBIMU BO3MOKHOCTHAMM 3/10POBbS

IIpn HEoOXOMMMOCTH IO 3aiBICHUIO OOYYAOMETOCS C OrPaHHMYCHHBIMH BO3MOXHOCTSIMH 37I0pPOBbS  y4eOHO-METONUYECKHE
Marepualbl MpPeOCTaBISIOTCS B (OpMax, aganTHPOBAaHHBIX K OTPaHMYCHHAM 310pPOBbsS M BocHpusaTHs uHpopmarmu. s nmm c
HapyImICHUSIMA 3peHus: B (opMme aynuodaiina; B medaTHOH (opMme yBeTHMUYCHHBIM IIpupToM. s JTUI ¢ HapymICHUSAMH CIyXa: B
(opMe HIIEKTPOHHOTO IOKYMEHTa, B IedarHoi ¢Qopme. s U ¢ HapyMICHHSMH OIIOPHO-IBHTATEIFHOTO ammapara: B (opme
3JIEKTPOHHOTO JOKYMEHTa; B EUaTHOH opme.




6. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHME TUCIIUITJINHBI

ITomemenus s BceX BUAOB pabOT, MPEXyCMOTPEHHBIX yYeOHBIM IUIAHOM, YKOMIUIEKTOBAHBI HEOOXOAMMOH CHenMann3UpOBaHHOMN
y4eOHOH MeGETIbI0 M TEXHUYECKUMU CPeICTBAMH 00y UCHUS:

- CTOJIB, CTYJIbS;

- IEPCOHATBHBIN KOMITBIOTEp / HOYTOYK (IIEPEHOCHOIT);

- IPOEKTOP;

- DKpaH / MHTePaKTHBHAs TOCKa.

7. METOANYECKHUE YKA3ZAHUA 1A OBYYAIOIIUXCA 11O OCBOEHUIO JTUCITUITJINHBI

MeTtoaudeckue YKazaHus 10 OCBOCHUIO JUCHHUIIIMHBI IIPEACTAaBJICHBI B HpI/IJ'IO)KCHI/II/I 2k pa60‘{€ﬁ mnporpamMmme JUCHUITIIUHBI.




IIpunoxenue 1

®OH/J ONEHOYHbIX CPEIACTB

1 OnucaHue NoKa3aTesiell U KpUTepUeB OLleHUBAaHUA KOMIIETEHI U Ha
pa3/IMYHbIX 3Tanax uX popMUpPOBaAHUSA, ONMCAHHE LKA/l OLleHUBAHUS

1.1 Ilokazarenn U KpUTEPUHU OLICHUBAHUS KOMIIETEHIIAN:

3VH,
KOMITETEHIIHIO

COCTaBJIAIOIIUEC

Iloka3aTenu oneHUBaHUS

Kpurepun oneHnBanus

CpencTBa oLEeHUBaHUS

YK-4: CnocoGeH oCymecTBIATh JEI0BYI0 KOMMYHHMKAIIMIO B YCTHOW M MUCHBMEHHOM (opmax Ha

rocygapcTBeHHOM si3bike Poccuiickoit deneparnum u ”HOCTpaHHOM(BIX) SI3bIKE(aX)

3HaTh: CocraBuTh 0030p, | MOJTHOTA u | P-pedepar (1-26)
KOMMYHHKAI[MOHHBIE TTOMCK u cOOp | coaepKaTeIbHOCTh T- tecr (1-20)
METOJIbI PEIICHUS HE00X0IMMOM OTBETA; ymenue | JI- nenoBas urpa,
3a1a4 JTUTEPATyPHI JUIS | TIOJIH30BaThCS 3- sk3ameH (1-42)
MEXJIMYHOCTHOTO | HamucaHus pedepara, | JOMOJTHUTESIBHON

MEXKYJIbTYPHOTO TUTSI OTBETa Ha | JTHTEepaTypon npu

B3aMMOJICHCTBHS BOIIPOCHI 1O TECTY MOJITOTOBKE K 3aHATHIM;

YMeTb: pemiath ymeer npuBOAMTH | Pemate  mocraBienHsie | P-pedepar (1-26)
MOCTABJICHHBIC 3314l | TIPUMEPHI o | 3a1a4u pasubiMu | JIWI- nenosas urpa,
MEXJIMYHOCTHOTO U PELICHUIO 3ama4 | Mmerogamu u cnocobamu. | C3- cuTyaluoHHOE

MEXKKYJIbTYPHOIO MEXJIMYHOCTHOTO U 3aaHue (3aJaHue ¢
B3aUMOJEICTBUSA MEKKYJIbTYPHOIO 1 mo 9, curyauun
B3aMMO/ICHCTBUSI. 1-3)
Bnaners: HaBpikamu k| Haxonuts JleMoHCTpHUpOBATH JAN- nenoas urpa,
KOMMYHHMKAIUH [T MpaBWJIbHOE PEILIEHUE | HaBBIKU pemenus | C3- cUTyalluoOHHOE
pelieHns 3a1aq B KOH(QUIMKTHBIX | IIOCTAaBJIECHHBIX 3aja4 | 3a7aHue (3a1aHue ¢
MEXJINYHOCTHOTO U CUTYaLUAX MEXJINYHOCTHOTO nu|lno9, curyauun
MEXKYJIbTYPHOTO MEXKYJIbTYPHOTO 1-3)
B3aMMOJEICTBUS B3aMMOJENCTBUSA c

MMOMOUIBIO AEJOBOU UTPHI.

OIIK-2: Cnocoben ocywecmansimos coop, 00pabomky u anaiu3 OaHHbLX, He0OX0OUMbBIX OJis peuleHUs.

nocmaeeHnblx ynpaejileH4eCcKux 3(1()611!, C UCNOJIb306AHUEM COBPEMEHHOCO UHCMPYMeHmapus u

UHMENIEKM)YA/IbHbLX qubOpMab;MOHHO'aHa]lumuHQCKux cucmem,

3HaTh:

OCHOBHBIE ITIOTOKH
JOKYMEHTO000poTa
(Bxopsmue,
UCXOAIINE U
BHYTpPEHHUE); paBuia
ncnons3zoBanusg ['OCT
P 7.0-97- 2016
«YHUPHUIUPOBAHHBIE

IIpoBenenune ananmsa
JIEJIOBOM CHUTYallUU C
HCII0JIb30BAHUEM
OCHOBHBIX  IOTOKOB
JIOKYMEHTO000poTa
(BXxomsIIHE,
UCXOSIIHE "
BHYTPEHHUE)

IIOJIHOTA "
COZIEPKATENBHOCTD
OTBETA; yMeHue
MIOJIB30BAThCS
JIOTIOJIHUTEIIbHOM
JUTEPATYpOU pu

IIOATOTOBKE K 3aHATHUAM,

P-pedepar (1-26)
T- tect (1-20)

JIN- nenosas urpa,
3- sk3ameH (1-42)




CUCTEMBI
JOKYMEHTAITUH.
Cucrema
OpraHU3aIOHHO-
pacropsIuTeIbHON
JTOKYMCHTAITUH.
TpebGoBanus K
0(OpMIICHUIO
JIOKYMEHTOB)

YMeTb: NpUMEHATh
nH(POPMALMOHHOE
obecrieyeHne
JOKYMEHTOB ISl
pa3IUYHbIX IPOEKTOB
OpraHu3aluu

YyMEHUE  IPUBOAMTH

MIPUMEPBHI; yYMEHHE
OpraHU30BBIBATH
paboThI puU pelieHuu
KOHKPETHBIX

MIPOCKTOB, pabOT.

IIOJIHOTA u
COJIEPKATEIBHOCTD
OTBETA; CocTaBisTh
MPaBUIILHO B
coorBerctBuM ¢ T'OCT
JIOKYMEHTBI c
HCIOJIb30BaHUEM
COBPEMEHHBIX

IIPOTPaMMHBIX CPEICTB M

P-pedepar (1-26)

JAN- nenoas urpa,
C3- curyauuoHHoe
3ajiaHue (3aaHue C

I mo 9, curyauuu
1-3)

TEXHOJIOTHI
Bnaners: HaBbIKaMu (dhopMyIIpyeT OTBETHI | MOJTHOTA U JIN- nenoas urpa,
aHaJIM3a I/IHq)OpMaHI/II/I 0 Ha IMOCTAaBJICHHBIC COACPIKATCIIbHOCTD C3- CUTYallMOHHOE
(YHKIMOHUPOBAaHUU BONpOCHL; Biiazgets pelueHui; 3afanue (3a1aHKe ¢
CHCTEME! BHYTDEHHETO COBPEMEHHBIMU NPaBUIbHOCTb M TOYHOCTD | | o 9, curyamum
METOUKAMU pELIEHNUI;
JoKyMeHTo0b0poTa HCMOJIb30BAHUS Ka4yeCTBO OOPMIICHHSI. 1-3)
OpraHu3aniu MH(OPMAIMOHHBIX IIpu pemennu 3anay
TEXHOJIOTHIA. MIPUMEHSIET COBPEMEHHBIE
Hwmets HaBBIKH | METOIUKA
OpPraHu3alMOHHOT O OCYILIECTBIICHUS
BEJICHUSA JIOKyMEHTO000poTA.
JIOKyMEHTO000poTa JleMOHCTpHpYeT ~ HaBBIKH
pELIEHNs]  IOCTABJIEHHBIX
3a1a4 B obnacTu
JIOKyMEHTO000poTa

* C3 — cumyayuonnvie 3a0anus, T — mecm, P — pegpepam, /[H — denosas (ponesas) uepa, u op.

1.2. [IIkanbe!l OllEHUBAHUA:

Texymmui

KOHTPOJIb

YCIEBAEMOCTH M IPOMEKYTOUYHAS

arTecTauus

OCYUIECTBIISIETCS B paMKaX HaKOMUTEJIbHON OalIbHO-pEUTUHTOBOM cucTeMbl B 100-

OaJUTbHOM 1IKAJIE:

- 84-100 6a10B (OIIEHKA KOTIMYHOY)
- 67-83 GamIoB (OIIEHKA «XOPOIIIO0»)

- 50-66 6amIoB (OIIEHKA «YOBICTBOPUTEIHLHOY)
- 0-49 6annoB (O1eHKa «HEYIOBIECTBOPUTEIILHO )




2. TVNoBble KOHTPO/IbHbIE 33AaHWA UAN UHbIE MaTepuanbl, Heobxoaumble ana
OLEHKM 3HaHMI, YMEHWM, HaBblkoB W (MAKM) oOnblTa AEATEeNbHOCTH,
XapaKTepusytowmx sTanbl POPMMPOBAHMA KOMNETEHLMI B NPOLLECCE OCBOEHMA
obpaszosaTe/IbHON NPOrpaMmsl

BOl'lpOCLI K 3K3aMEHy

1. OCHOBHBIE OHATHA JOKyMEHTUPOBaHMs. OCHOBHbIE (DYHKIIUU
JIOKYMEHTHUPOBAHHS.

2. YHUQUIMPOBAHHBIE CUCTEMBI JOKYMEHTALIUH.

3. Knaccuduxanus cirykeOHbIX TOKYMEHTOB.

4. bnanku a1 opopmMieHHus JOKYMEHTOB.

5.  JloknaaHble, OObSICHUTEIbHBIE 3aIIUCKU, 3asBJICHUS U MPAaBUJIa UX
oopmiienus. [lpusenure npumep opopMiIeHUs 3asBICHHUSL.

6. [Tpuka3zel mo 001Iel AeSTENbHOCTH, BBIMUCKU U3 MPUKA30B U MTPaBUIIa
ux oopmieHus.

7. [IpaBuna opopMiaeHus: IPUKA30B 10 JUYHOMY COCTaBY.

8. [IpaBuna opopmuenus nokymentoB “IIpeacrasnenue’” u “Ilpotokxon”

9. [IpaBuia opopmiieHHs CIIPaBOK U aKTOB.

10. Knaccuduxarnus 1e10BbIX TUCEM.

11. BapuaHTbl 0(pOpMIIEHHS AETOBBIX TUCEM.

12.  JlenoBoe nucbMO Ha aHIMICKOM si3blke. [IpuBenuTe npumep
oopmiieHus TUChMA.

13. OOGmias cTpyKkTypa TEKCTOBOTO JIOKYMEHTA.

14.  TIpaBuna oopmiieHHs TUTYJIBHOTO JIUCTA, pedepara, CoaepKaHus

TCKCTOBOI'O IOKYMCHTA.

15. IIpaBuna oopmieHHs WLTIOCTPAIIUN U TaOIUIT

16. IIpaBuna opopmicHUS MaTEMaTHICCKUX (OPMYIT B PUIIOKEHHU.

17. CocraBiienue 1 opOopMIICHUE CITUCKA JIUTEPATYPHI.

18.  SI3bIK M CTHIIb CITY’)KEOHBIX JOKYMEHTOB.

19.  Coxpamenus (a00peBUaTypbl) Kak 3aMEHUTEINN CJIOB U
CJIOBOCOYETAaHH.

20. CTpyKTypHBIE 1 CHHTAaKCUYECKHE OUTUOKH B SI3BIKE M CTUJIE JICTIOBOTO
nUchMa.

21.  Mopdonornueckue OumOKY B A3bIKE U CTHIIC JEIOBOTO MHUCHhMA.

22. HopmaTtuBHO- MeTOaMYeCKas 0a3a JOKyMEHTUPOBAHMUS.

23. TpeboBaHHE K COCTABICHUIO U O(DOPMIICHHIO YIIPABICHYECKON
JIOKyMEHTAITUH.

24. CucremaTu3anus J0KyMEHTOB.

25. Opranuszanus J0KyMEHTHPOBAHUS Ha MPEITPUITHH.

26. Tlonstue «moxkymeHnT». Kinaccudukaiuys T0KyMEHTOB.

27.  Peructpaiiysi JOKyMEHTOB.

28.  OcHOBHBIE ATaIlbl JOKYMEHTO000POTA.

29.  Peructpaionsbie (hOpMbI U UX 3aNI0JIHEHHUE.



30. Tapantmitnoe nucoemo. Jlate onpeaenenue. [Ipuseaure npumep
o opMIIEHUS TUCHMA.

31. ®opmwupoBaHuE ACI.

32. OOmue HOpMBI U MpaBuiia 0(OPMIICHUS TOKYMEHTOB.

33.  biaHku 1OKYMEHTOB JUIsl OpraHU3AIMOHHO-PACTIOPSIUTEIBHOM
JIOKyMEHTAIUH.

34. Knaccudukaius 1eI0BbIX KOMMEPYECKHUX MTHCEM.

35.  Ilucemo —Hanomunanue ./lats onpenenenue Ilpusenure npumep
o opMIIECHUS TTUCHMA.

36. ®opwmart nokymenrta. OdopmiieHHE MMOJICH, HyMepaIus CTPaHHII.

37.  Hnadopmarnmonnoe nucopmo. Jlates onpenenenue [lpuseaure npumep
oopMIICHUS TTUCHMA.

38.  OdopmieHne MPUIIOKEHUH.

39.  XapakTepucTHKa sI3bIKa U CTHIISI CITY>KEOHBIX IOKYMEHTOB.

40. PermameHTanusi TOKYMEHTUPOBAHUS YIPABIECHYECKOMN JACSITEIBHOCTH.

41.  KonTtpakTsi(70roBOpa)-AaTh OMpeaAeiCHUE, IEPEUUCIUTE COCTABHBIC
yactu gorosopa. [IpuBeaure npumep oopmiieHus: 10roBopa.

42. Krnaccudukaiys u CTpyKTypa ciy>keOHbIX nuceM. OCHOBHBIE
MPU3HAKK KJIacCU(pUKAIIIH.

DK3aMEHAIIMOHHBIA OUJIET COJAEPKUT 2 BOIMPOCAa M CUTYAIIMOHHOE 3a/laHue
(IpencTaBIeHO MOCJIE KPUTEPUEB OILEHKH )

Kpurepun onenku:

- 84-100 6annos (oyenxka «OMAUUHO») - UBNONCEHHBI MAMEPUAL PAKMUUECKU BEPEH,
Hanuyue 21yO0KUxX UCHepnbl8auux 3HAHUL 6 00beme NPOUOEHHOU NPOSPAMMbL OUCYUNTUHBL 8
COOMEemcmeulu ¢ HNOCMABIEHHLIMU NPOSPAMMOU Kypca YeusamMu U 3a0adamu o0y YeHus,
npasuibhble, YEEPEHHble OelCmeuss NO NPUMEHEHUI0 NOJYVYEHHbIX 3HAHULL HA Npakmuxe,
2PAMOmMHOe U I02UHECKU CMPOUHOe U3N0JHCeHUe Mamepuana npu omeeme, YC80eHue 0CHOGHOU U
3HAKOMCMBO ¢ OONOTHUMENbHOU TUMEPAmypol;

- 67-83 bannos (oyenxa «xopowioy) - Hanru4ue MEepobIX U OOCMAMOYHO NOTHBIX 3HAHULL
6 00vBeme NPOUOeHHOU NpPocpPamMMbl OUCYUNIUHBL 6 COOMBEMCMEUU C YeaaMu 00yUeHus,
npasuivbivle 0elUcmaus no NPUMEHEeHUI0 3HAHUL Ha NPAKMuKe, YemKoe UloxiceHue mamepuaid,
O00NYCKAIOMCsi OMOeNbHblE T02UYecKue U CIMUIUCMUYecKUe noepeuHoCmu, 00yYanuuiicsyceoul
OCHOBHYIO TUMEPAmypy, PeKOMeHOO0BAHHYIO 8 pabouell npozpamme OUCYUNTIUHBL,

- 50-66 6annos (oyenxa yoosnemeopumenvho) - Haiuyue meepovbix 3HAHUN 8 oOveme
NPOOEHHO20 KYPCa 8 COOMBEMCMBUL C YelsMU 00YUeHUsl, U3TOHNCEHUEe OMBENO8 ¢ OMOeTbHbLIMU
owubKamu, YEePeHHO UCNPABTIEHHLIMU NOCLE OONOTHUMENbHBIX 60NPOCO8, NPABULbHBLE 6 YENOM
oeticmeust N0 NPUMEHEHUI0 3HAHUL Ha NPAKMUKe;

- 0-49 6annos (oyenka HeyoogremsopumenvbHo) - omeemvl He C8A3AHbL C BONPOCAMU,
Hanuuue 2pyovix owuboK 8 omeeme, HeNOHUMAHUE CYWHOCMU U3A2AeM020 60NPOCd, HeyMeHUe
NPUMEHAMb 3HAHUA HA NPAKMUKeE, HeY8EPEHHOCMb U HEMOYHOCMb OMEEMOo8 Ha OONOIHUMEbHbIE
U HaBoOsUIUE BONPOCHLY.

CI/ITyaIII/IOHHI)Ie 3aJaHuA



3amanue 1. CocraBbTe 1 0hopMHUTE MPUKA3ZLI 0 OCHOBHOM NeATEIHLHOCTH, H
HAPVIrHe PACHOPSAUTEIbLHbIE JTOKVYMEHTBDI, HE00X0AMMbIe B JTAHHBIX
VIPABJECHUYECKHUX CUTYAIUAX.

Curyanus 1.

Ha MockoBckoM KOMOMHATE 10 MPOU3BOACTBY MY3BIKAJIbHBIX HHCTPYMEHTOB M MeOenu
(rocymapcTBEHHOE MpeanpuUsiTHe), KOTOPbIH BXoauT B KoHIIepH MO pa3paboTKe U MPOU3BOACTBY
MPONYKIUHA MY3bIKaJIbHOW mpombiiieHHOCTH (POCMY3IIPOM), neiictByer Ilonoxkenue o
MIPEMHUPOBAHUH PYKOBOJIUTEICH IIEX0B, OTACIIOB U cIyK0, yrBepkaeHHOoe 05.01.2003 Ne 27.

12 ampens Tekymiero rojaa aupekTop komOmHaTa B.M.JIapmoHOB mopy4yusi HadalbHUKY
oTaena Tpynaa u 3apaboTHoi miaatel MapkoBy H.I'. paccuntats pasmep mpeMuu pyKOBOJIUTEISIM
OTJIEJIOB, 1IEXOB M CIy0 KOMOMHAaTa mo uToram pabOThl 3a MEpBBIA KBapTal K 15 ampens, a
riaBHOMY Oyxrantepy komOunara Tpomuno# C.I'. — opranu3oBats BeIiaTy npeMun K 20 anpens
TEKYILEro roja.

HavanpHuk mmanoBo-skoHomuueckoro otaena MarseeBa C.H. u rnmaBHbI Oyxrairep
Tpommna C.I'. 3aBU3MpOBaIN MPOEKT MpUKa3a TUPEeKTopa KoMOUHaTA.

Curyanus 2.

A H.IIIunos, npencenarens Poccuiickoro areHTCTBa MEKIyHapOJHOTO COTPYIHUYECTBA U
pa3BuTHs (TocyapcTBeHHas opranu3auus npu [Ipasurensctse PD), 24 ¢eppais Tekyiero roaa
NOpYYMJ CTPYKTYpPHBIM TMOJpPA3AEICHUSM areHTCTBa COBMECTHO C  IPEACTABUTEISIMU
I'ockomumymectBa Poccunm k 10 ampens NOATOTOBUTH MPOEKT MPOTPaMMBbl IIPHUBIICYCHUS
MHOCTPaHHBIX HMHBECTHLIMH K MPOLECCY aKIMOHUPOBAHUS TOCYNAapPCTBEHHBIX MPEIIPUITUH.
[Topydyenue ObUTO JaHO BO UcmonHeHUe noctaHoBieHus IlpaButensctBa PO ot 24 ¢deBpans
tekymero roga Ne 246 I'maBHOMY YIpaBI€HHMIO OTpPACIEBBIX HHBECTULIMOHHBIX IPOTPAMM,
I'maBHOMY JOrOBOpPHO-IIPAaBOBOMY YIPAaBJICHHIO M [J1aBHOMY YIpaBICHHMIO CTPAaTETHMHd U
MHBECTUPOBAHUS.

IIpoekT mpukasza npejcenaTesnss areHTCTBa ObLT 3aBU3MPOBAH €T0 MEPBBIM 3aMECTUTENIEM
J.H.®enopoBsIM 1 HadyanbHUKOM [ JIaBHOTO JOTOBOPHO-IIpaBOBOrO ynpasieHus 1.B.MnbuHbIM.
KonTtpons 3a ncnonHeHueM npukasa Obu1 BoznokeH Ha J[.H.denoposa.

Curyanus 3.

Hupexrtop OO0 «Meurta» [TonsikoB B.M. 10 okTs6psi Tekymiero rojga u3gain mpukKas o
IIPOBEJCHUHY MHBEHTapHU3allMi TOBAPHO-MAaTEPUAIBHBIX LIEHHOCTEN Ha CKiane npeanpusatus. OH
Ha3HA4YMJI KOMHCCHIO IO TIPEJICeIaTeIhCTBOM KOMMepUecKoro nupekropa 3onotapesa E.J. . B
COCTaB KOMMCCUM BOLUIM TMaBHbIA Oyxrantep Bomonunna E.H. u Oyxranrep MBanosa B.C. . B
npuKasze ObUIO MOPYYEHO NPEACTaBUTh HA YTBEPXKACHHUE JOKYMEHTBI CKJIaJCKOro ydyera (IO
COCTOAHUIO Ha 1 OKTSOps) M oT4eThl 00 OCTaTKaX TOBApHO-MAaTEpHANbHBIX ILIEHHOCTEH (110
coctosiHUIO Ha 10 okTa0pst) K 15 oKTAOpSL.

ITpoekT npukaza OblT 3aBU3MPOBAH SKOHOMUCTOM npeanpustus Mutunoit O.A.

3amanue 2. CoctaBbTe M 0(hOPMHUTE COAVKEOHBbIE MHUCHMA.

Curyauus 1.

JlenapTaMeHT MOAJAECPX KU W Pa3BUTUS MaJOro NPEANPUHUMATENHCTBA IMHCHBMOM 3a
MOJIKMCHIO 3aM.IUpeKTopa aenaprameHta CepukoBa A.B. yBeIoOMHUIT pyKOBOJACTBO JE€TCKOTO
caga Ne 1586 o0 ToMm, 4TO B CBSI3M C Pa3BUTHEM NPEANPUHUMATEIHCTBA 3aHUE JAETCKOTO caja
JOJIKHO OBITH TIepejaHo JJI1 TEXHUYECKUX HYXK]I JernapTaMeHTa.



Hcnonuurtenem BacunbeBoil 1o nmopydeHuro aupekropa aerckoro caga Ne 1586 IOro-
3amagHOro OKpY>KHOTO ympaBiieHuss oOpa3zoBaHusl T.MOCKBBI, pacroiOXeHHOTO0 Ha MPOCHEKTE
MuuaypuHckoM, 10M 22 1.MOCKBBI, OBUIO COCTABJIEHO MHUCHMO, aAPECOBAHHOE OTIEINY IHCEM
Mbspuu MockBsl o aapecy: r.Mocksa, yin. TBepckas, 13, B KOTOpOM JUPEKTOP JETCKOro caaa Ne
1586 O.A.AGpamoBa mpocuia pa3o0parbes B JAHHOM BOIIPOCE, MOTHBUPYS TEM, UYTO B HA3BaHHOM
paiioHe JeTCKUX Ca/ioB OCTaJOCh Mall0 U HE BCE JIETH MOTYT MOCEHIaTh JETCKHUE JIOIIKOJIbHBIE
yupexaenus. [InceMo ObUIO OTBETOM HA NMOJTYYEHHBIH JJOKYMEHT OT JlermapTamMeHT.

Curyanus 2.

[Ipeacenarens npaBieHus akiuoHepHoro kommepueckoro 6anka «TOPITIPEJIBAHK»
(mp.Bepnanckoro, 19, Mocksa, 112123, rten.: 567-22-17, dakc: 576-22-20) C.A.lllymo
obpatuncs k ['enepambHomy nupekropy HIIO «Ac6ect» JI.M.BonbiHIIEBY ¢ Tpoch0OOid
paccMOTpeTh Bompoc o mpenoctaBieHuu B jumrenbHyto apeHay AKBb «TOPTTIPEJJBAHK»
pabouunx ruromniamiei — 180 KB.M 1Mo pa3MelieHue OTIeIeHUs OaHKa.

[MTucekMo ObwIO cocTaBieHO ucHonHUTENeM lloqiecHoll Ha JOMHKHOCTHOM OJlaHKe
npejceaaress npapieHus 0OaHKa U moAnucaHo 24 mMapTa TEKyILEero roja.

Curyanus 3.

Ucnonnurtenem M. O. [TonsikoBoii o nopyyeHHIo HauanbHUKA oTAena Mmapketuara OAO
«Topronotpebdeoro3» (r.Mockpa, Jlecnas ym., n.18, 117123, rten./dakc. 234-56-00, OKIIO
87654321, OT'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa 0bL10
cocraBneHo nuceMo B aapec OO0 «/leno», Texnuueckomy aupekropy A.M.MsrkoBy o0
OTIPaBKE JOKYMEHTAIlMU CIIEAYIOMmEero coaepxkanus: «HampaBmasiem ©HeoOxoauMbele Bam
JIOKYMEHTBI, coiepKalire HH(POpMAaIIHIO O IIeHe KOMIIEKTa HAy9HO-TeXHUYECKOW IOKYMEHTAlUU
Ha XOJIOAWIbHOE oOopynoBanue. [IpemnmaraeM BBICIATh TEXHHYECKYIO JAOKYMEHTAIMIO Ha
3apyOeKHbIE aHAJIOTH XOJIOMIBHOTO 000opynoBaHus. [Ipyu NpUHATHN MOIOKUTEIHHOTO PEIICHUS
0 3aKynke 00OpyIOBaHHS MPOCHM Bac HampaBUTh COOTBETCTBYIOIICE MHUCHMO PYKOBOIUTEIIO
otnena cosita HaymoBy C.I1.». JlaHHBIM THCHMOM COMPOBOKIANIACH crienuduKanus Ha 28 1. B 1
IK3.

3amanue 3. CocraBbTe TeJedoHOrpaMMbI, HEOOXOAUMbIC B CJCIVIOIIHX
VIPABJEHYCCKUX CUTYVAIIMSAX.

Curyanus 1.

MunucrepctBo ¢uHancoB PK 3amnmaHupoBano mnpoBefeHHE ceMHHapa AJisi KacCUpOB
HpeNNpUsITHI roposia, KOTOPBIN JOKEH OblI cocTosiThest 10 MapTa Tekyuiero roga B 15 yacos B
3nanuu Munuctepcrsa. OAO «JIotoc» momyumiio TenedoHorpaMMmy, B KOTopoil MUHHCTEPCTBO
(MHAHCOB Ipe/UlarajJo HalpaBUTh Ha CEMHHAp IPEICTaBUTENs OOILNECTBA MO YKAa3aHHOMY B
tesehoHorpamme ajapecy. Tenedonorpamma Obliia MOAMKMCAHA OJHUM U3 3aMECTUTENIEH MUHHUCTPA
U [Iepe/laHa €ro CEKPEeTapeM.

Curyanus 2.

3A0 «loaurpad» BEIMOIHMIO 3aKa3 HA U3TOTOBJIEHUE PEKJIaMHBIX MaTepuaios st OO0
«Ctpoutenb». MHpOpManusa o0 BBINOIHEHUH 3aKa3a OblIa IepeaHa MOCPEICTBOM COCTaBJICHUS
tesneoHorpammsl, B kotopoit 3AO «lloaurpad» Taxke mpoCHIO OIUIATUTH BHICTABICHHBIN cUeT
B cpok a0 20 nexaOpsi tekyuiero roga. TenedoHorpamMma Oblia MOJANUCAaHA 3aMECTHTENIEM
nupekTtopa 3.M.COoHUHBIM U IIEpe/laHa €ro CEKPETAPEM.

Curyanus 3.



MUHHCTEPCTBO TNPOMBILIIEHHOTO CTPOUTENbCTBA P@ 3amuiaHupoBaio MpOBEACHUE
KOJUIETUH MUHHUCTEpCTBA Ha 27 ¢eBpais Tekymero roga Ha 11.30 yacoB. MuHucTepcTBOM OBLIA
noaroroBieHa teinegonorpamma B aapec OAO «MoccTpoit», B KOTOpoi coobmanocs 00
obsi3arenpHOM siBke ['eHepambHOro mupekropa OAO «Mocctpoit». TenedoHorpamma Oblia
NOJAINMCAaHA OJAHMM M3 3aMECTUTENIE MUHUCTPA U MEpeaHa 3aBEIYIOIIUM OOILUM OTIEIIOM.

3aganue 4. CoctaBbTe 1 0popMHUTE TEJIerpaMMbl, HEOOXOMMbIE B TAHHBIX
VIIPABJEHYCCKHUX CUTYVAIIMAX.

Curyanus 1.

Hupextopom 3A0 «Apon» (HoBocubupck-12, yn. KpsuioBa, 5) IlerpoBeiM  Obuia
noarotorieHa B aapec OAO «Oxkcun» (Tomck, 25) TenerpamMma ¢ Ipocb00 YCKOPHUTH OTTPY3KY
[IMJIOMAaTEPUATIOB.

Curyanus 2.

3A0 «Kontakt» (MockBa, Canosas, 5, 104456) OArOTOBUIIO CPOUHYIO TellErpaMMy st
nepegaun  gupektopy OAO «Ypancrpoit» I'puropbeBy ¢ mpoch00i cOOOUIUTH JaHHBIE O
COCTOSTHUU peau3aliy MPOAYKIUH, €€ OCTaTkaX, 00beMaxX OTTPYKEHHOM, a TaKkKe MoAeKaIeit
OTTpy3KE€ NpPOAYKIMM U HEOIUIAYeHHbIX cueTax. Temerpammy mnoxmucan aupexkrop 3A0
«Kontakt» A.b.Opinos.

Curyanus 3.

3amecTuTeNb MUHHUCTPA MUIIEBOM NpombliuieHHOcTH P® BacunpeB mopyumsl cBoemy
CEKpeTapro COCTaBUTh TelerpaMMmy B ajpec Boponexckoro xineboxkomOuHata ¢ TpeGOBaHHEM
TenerpaupoBaTh pe3yabTaThl BeIOOpa (hoHIa MyKH IEpBOro KBapTajia TEKYIIEro roja.

3amanue 5. CocraBbTe H 0hopMHUTE TOKJIATHBIC, H 00LACHUTEJIbLHLIE 3AITUCKH,
He00X0AUMbI€e B CJCAVIONINX VIIPABJEHYECKHUX CUTYAIIMAX.

Curyanus 1.

3amectuTens HadanbHUKa [Ipom3BoscTBEHHOTO0 00BbenuHeHHsT «MOCKOBCKasi TOpOJICKast
tesneponHas cetb» (MI'TC) Munucrepctsa cBsa3u PO M.J.Jly6oB oOpaTuics K HadyalbHUKY
CIEIHUAJIbHOTO yIpaBieHHs] TelneOHHOM CBA3M Toro xe MmuHHcTepcTBa [.C.AKCEHOBY C
JIOKJIA/THOM 3alMCKOM O BBIJIEICHUH MPSAMBIX IPOBOJOB U Ha3HAaYEHUU TesIe()OHHBIX HOMEPOB Ha
JOTOBOpHOM ocHOBe. B poxmannoi 3ammcke M.U.JIyOoB coobmiam o ToMm, 4TO B CEHTsIOpe
Tekymero roga ooveauHenueM (MI'TC) ObuiM MOATOTOBIEHBI M cOTjacoBaHbl ¢ [JTaBHBIM
MJIaHOBO-(DMHAHCOBBIM ~ yrpaBiieHHeM MuHHCTepcTBa CBsis P® 1moroBopsl C HOBBIMU
aboHeHTamu. /[ BKIIIOUEHHsI YKa3aHHBIX aDOHEHTOB B CeTh nepefauu AaHHbIX «MHpoTen» ¢ 1
JeKadps TEKYIIEero rojia He0o0X0IMMO BbIeNIEHNE PSIMbIX TPOBOJOB. B cBs3u ¢ aTum r-H J[yooB
BBIJIBUHYJI MPEATIOKEHNUE O BBIJIEICHUH MPSIMBIX ITPOBOJIOB M HA3HAYCHHUU Tee()OHHBIX HOMEPOB
Ha JIOTOBOPHOM OCHOBE YyKa3aHHbIM aboHeHTaM. JlokjanHas 3amucka ObLla COCTaBlieHa
ucnonauteneM Opnosoi u noanucana M.U.Jly0oBbsiM 12 HOsIOps TeKyIero roja.

Curyanus 2.

Kyprep 3A0 «Dapmay C.C.ComMOB peryisipHO oma3JaplBa Ha palbOTy, 4eM HapyIai
TPYIOBYIO TUCHUILIMHY. 3aBenytomas kanuenspueid V. B.1lymunraa HeoJHOKpaTHO Jienana eMmy
3amedanusi (B ycTHOU dopme), a 12 WroHS TeKyIIero rojaa Opia BEIHYK/IEHA 00PaTUTHCS C TAHHBIM



BorpocoM k ['enepanbHoMy nupektopy A.B.CenoBy ¢ 1okaaHOM 3alIMCKOM, B KOTOPO ITpocuiia
MPUHATH Mephl AucuuIinHapHoro xapakrepa k C.C.CoMoBy.

Curyanus 3.

PykoBomutens otmena HOBBIX mpoekToB O.B.TokapeBa oOparunack k I'eHepamHOMY
nupekropy OO0 «Mactep» 1-Hy A.J[.MeBneBy ¢ nOKiIaaHOW 3alMCKOM O HEOOXOAMMOCTH
YBEIMYEHUS ITAaTHOM YMCICHHOCTU oTAena. B nokmaanoit 3amucke O.B.TokapeBa coobmana o
TOM, YTO B HACTOSIIIEE BPEeMs JJisl YCHEIIHON paboThl areHTCTBAa HEOOXOUMO yBEeTUUYeHHE 0a3bl
JAHHBIX O MOTEHIMAIbHBIX KiMeHTax. [lo ee MHEHHWIO, OHUM M3 Hamboyiee peasbHBIX MyTen
pacuiupenusi 0a3bl JaHHBIX SBJSETCS MOCTOSHHBIA aHAU3 CPEJICTB MaccoBOW MHGOpMaIUH, B
4aCcTHOCTH Tpecchl (MH(opMaius o Hanbosee KPyMHbIX KIMEHTaX areHTCTBa ObLIa MojiyueHa u3
AHAIUTUYECKOTO KypHasia «KcHepT»). B cBsi3u ¢ Tem, 4To OT/AEN B €ro HacTosIeM coctase (5
COTPYAHUKOB) HE MMEET BO3MOXXHOCTH OpPraHM30BaTh MOAPOOHOE H3YyYEHHE AHATUTHYECKUX
uznanuii, O.B.TokapeBa cumrTaer 1enecooOpa3HbBIM BBECTH B IITAT OTHAENa ABE JOJKHOCTHU
MEHEKEPOB U1 U3YUEHHUSI U aHAJIN3a [IPECCHI C LIENbIO BBIBIECHUS OTEHIIMAIBHBIX KIIMEHTOB, a
TaKk)Ke MOJATOTOBKHM OINEpaTUBHON uHpopManuu o mnojoxeHun Ha pbiHke CMU B dopme
eXKEHEeNeNbHbIX O0T4EeTOB. B noknanHoi 3anucke TokapeBa mpeioxkuia Ha 3TH JOJDKHOCTH
no100paTh COTPYAHUKOB U3 YUCIIA CTYIEHTOB 4-5 KypcoB (akynbreTa )ypHanuctuka MI'Y unu
IIKOJIbI PEKJIaMBbl.

3aganue 6. CocTaBbTe 1 0OPMUTE MPOTOKOJIbI, HEOOXO0TUMBIE B CJICTYIOIIHNX
VIPABJEHYCCKUX CUTYAIIMAX.

Curyanus 1.

Hupexuus OO0 «Actpes» (Cankt-IlerepOypr) 12.08.200  r. mpoBeso cBoe o4epeHoe
3acenanue, Ha KoTopoMm mnpucyrctBoBanu BoctpskoB C.T., Crymnes II.JI., Jlebener MN.M.,
Awnronos I1JI., Hlentynosa B.I'., TumodeeB A.A., Ctynosa M.U.

Ha 3acemanuu oOcyxaanock J1Ba Bompoca: 0 Xxoje pekiaMHoil kamnanuu B 11 kBapTaine
200 1. ¥ 0 mepexo/ie Ha HOBYIO CUCTEMY BBIILIATHI IPEMUATbHBIX.

ITo mepBoMy BompoCy clylIalu cOoOOILeHHE HadalbHUKA OTJeNa pekiambl BocTpsikoBa
C.T., Tekct coobmieHust KOTOporo ObUT Mepenan cekperapto 3acenanus H./[.benosoii. I1o aTomy
K€ BOIPOCY BBICTYNIII (UHAHCOBBIN 1upekTop TuModeen A.A., KOTOpPbI 0100pHIT yBETUUCHHE
pacxoioB Ha HapykHyto pekiamy B 11 kBaprane 200 1. Ha 5%.

[To BTOpOMYy Bompocy caenan coobmenue CtynoB M.M. U TeKCT cooOIIeHUs Takxke
nepenan cekperapro. Ilo ganHomy >xe Bompocy BelcTynuin AHToHOB I1.JI., HauanpbHUK OTnENA
KaJpoB, u Jlebenes .M., aupekrop no npojaxam. [IepBbiif 0100pHI HOBYIO CUCTEMY BBIILIATHI
IPEMHUAIBHBIX W PEKOMEHIOBal MOJATrOTOBUTh HeoOXxoauMmsble JokyMmeHThl k 01.09.200 .
Bropoii mpennoxun nopadoTaTh HOBYKO CHUCTEMY BBIIUIAThl MPEMHAIbHBIX M PEKOMEHJO0BA
IPOBECTHU T'OJIOCOBAaHHE [0 JAHHOMY BOIIPOCY Ha 00IeM cOOpaHUU TPYIO0BOI'O KOJIEKTHUBA.

B urore 3acenanus Obuid NpuHATHL cheayroue pemenus: 1. Onobputs paboTy otaena
pexiamsbl B LI kBaprane 200 1. 2. IlpoBectu obuiee coOpaHue TPyAOBOrO KOJIJIEKTHBA IO
BOIIPOCY O MEPEXO0/I€ Ha HOBYIO CUCTEMY BhITIIATHI MpeMuaibHbIX 15.08.200  r. OTBETCTBEHHBIM
3a MOJrOTOBKY coOpaHus Oblia Ha3HaueHa 3aB.kaHuespueiilllentynosa B.I'.

Co6panwue Ben npenceaatens O.A.PymsHIIEB.

Curyauus 2.

3A0 «I'pana-M» (MockBa) 05.03.200 r. mposeno 3aceqanue CoBeTa AUPEKTOPOB, HA
KOTOpOM TpHUCyTcTBOBasIM cienytomue wieHbl Cosera: [lonmos W.II., MBanos W.M., Cunopos
C.C.,, Ycrunosa V.VY., ®enopo ©.D. B cBs3u ¢ HanmuueM KBOpyMa 3aceaHue ObUIO MPU3HAHO
npaBoMouHbIM. Ha 3acemaHue BBIHOCHIICS BONPOC 00 OMPENENIEHUH PHIHOYHOM CTOMMOCTH



pa3MeriaeMpIx OOINEeCTBOM JOMOJHUTENbHBIX akmnwidi. [lo manHOMY BOmpOCy 3aciTyianu
®enopoBa D.D., KOTOPBIM NPEITOKWIT ONPEACTUTh PHIHOYHYIO CTOMMOCTH Pa3MEIIaeMBbIX
00IIECTBOM  aKIMil MyTeM 3aKpPBITOM MOANMMCKU JOMOJIHUTENbHBIX akuuii B pazmepe 10 000
(mecatu ThICAY) pyO. 3a aKkIUI0. 3aceqaHue MOCTAaHOBUIIO YTBEPAHTH IpemiokeHne dempopora
®.D., Tak KaK MpH TOJIOCOBaHUU «3A» OBUIO OTAAHO TSATH TOJOCOB, MPOTOJIOCOBABIIMX
«I[TPOTUB» u «BO3JIEPXKABIINXCS» He Ob110. Penienre npuHITO €IUHOTIIACHO. 3aceaHne
Ben npencenarens 1.1 .ITonos. IIpoTokoin noarorosnen cexkperapeM H.I1.IIeTrpoBbim.

Curyanus 3.

Cotpynuuku Oyxranrepun OAO «KBaHT» mpoBenyu 3aceaHue 1Mo BOIPOCY COKpaICHUs
CpOKa COCTaBJIEHUs rofoBoro oruera 3a 200 T., HA KOTOPOM IpUCYTCTBOBaJIO 6 yenoBek. C
coobiienueM Beictynmia Oyxrantep CypkoBa A.M., kKoTopasi OTMeTHIa, YTO PAOOTHUKHU TPYIIIIbI
ydeTa UMEIOT BCE BO3MOXKHOCTH JUIsl 3HAYMTEIBHOTO COKPALEHUSI CPOKA COCTABJIEHMSI TOJOBOIO
oTueTa, M 9YTo TroAoBoil orueT 3a 200 . MOXKeT ObITh MpE/ICTaBJICH TPYIION yueTa Ha 3 qHS
paHbllle YCTaHOBJIEHHOI'O CPOKa.

B oOcyxnennn nannoro Bompoca BeicTynuiaun E.H.KpoToB, riaBHbIii Oyxrantep, u
I'.A.lllybuna, Oyxranrep. KpoToB cooOImMI 0 TOM, 4TO UM pa3paboTaH HOBBIN rpaduk padoT 1Mo
COCTaBJICHUIO TOJIOBOTO OTYETa, MPHU YCIOBUHU BBHIIOJHEHUS KOTOPOTO BCEMHU pPabOTHHUKAMU
IpyHmbl y4eTa, roJ0BOi OTYET MOXHO COCTaBUTb U ClaTh Ha 4 JIHS paHbIIE€ YCTaHOBJIEHHOIO
cpoka. I A.lllybuna oTmeTuna, 4YTO AOCPOYHOE MpEACTaBlieHHE rojoBoro oruera 3a 200 r.
ABJIIETCS MOYETHOM M OTBETCTBEHHOM 3ajauyeil paOOTHUKOB OyXraJTepuH, U YTO KOJUJIEKTUB
OyXxrajaTepuu MOXET COCTaBHTh TI'OJJOBOM OTYET paHbllle CPOKa, €clu Bce pPabOTHUKU OymyT
BBITIOJTHATH YIUIOTHEHHBIN TpaduK paboTHI.

B utore 3acenanus ObU10 pelieHo NpeAcTaBUTh rojoBoi oTt4yeT 32 200 T. Ha YeThIpe AHA
paHbllle yCTaHOBJIEHHOTO cpoka, T.€. 00.00.200  r. u nmpoBecTH aHAJIU3 FOJJOBOTO OTYETA C LIETIBIO
BBISIBJICHUSI PE3EPBOB, HEOOXOMMBIX /ISl YCIEITHOTO BhIoMHEeHUs maHa 3a 200 r. 3acenaHue
Bena npencenarens K.M.JIepamoBa, nporokosimpoBail cekperaps M. B.XoMakoB.

JlonoiHUTeIbHOE 3aJaHHe K JaHHOU cuTyauuu. CocTaBUB MPOTOKOJ 10 IaHHOM CUTYyallUH,
COCTaBbTE U O(hOPMUTE U3 HETrO BHITUCKY NOCTAHOBJISIOIIEH YacTH.

3ananue 7. CoctaBbTe M1 0(hOPMHUTE AKTHI.

Curyanus 1.

Komucens noa npencenaTensCTBOM HadaJlbHUKA TEXHUYECKOM rpynibl A.A.BonoBoro u
yieHoB Komuccun bopucosa M.IO., HauanpHMKa aIMUHUCTPATUBHO-XO03IMCTBEHHOTO OTJEINA,
CwmupaoBa JLII., Oyxranrepa, u PomanoBoit UK., odpuc-menemxepa, 3A0 «JleonTus» Ha
OCHOBAaHMHU JOKJIaJHOM 3amucku oduc-meHemxepa M.K.Pomanosoit 11.07.200  r. mposena
IIPOBEPKY TEXHMUYECKOTO OCHAIEHUS TMPUEMHOM TEeHEepaJbHOIO JHpEeKTOopa U IpU3Hala
HETOJIHBIMU JIJIs 9KCIUTyaTalliy KONUPOBaJIbHBIN anmapat Xerox 345(1 wr.), mpeaep (MHB.HOMED
367, 1 mt.), daxc 47823 (1 wmr.). Ilpu3HanHas HEMPUTOTHON ISl SKCIUTyaTallud TEXHUKA OblIa
nepeaaHa Ha ckiaj npennpuarusi. [1o yctaHoBieHHOMY (pakTy KOMHCCHS COCTaBHIIA aKT pHUeMa-
nepeaadynd OprrexHuku B 3 2k3. (1-1 2K3. — HaYaNBbHUKY aIMUHUCTPATHBHO-XO3SHCTBEHHOTO
orhena, 2-ii - rmaBHOMy Oyxrantepy, 3-i - B aeno 23-02), KOTOpblii OblT yTBEp>KAECH
reHepasibHbIM qupekTopoM [1.1.CremanoBbIM.

Curyauus 2.

Komuccus, co3manHas Ha OcCHOBaHMM mpuka3za gupektopa 3A0 «MexacepBucy» oOT
05.10.200 1. Ne 23 «O coBepIiieHCTBOBAHUH IOKYMEHTAIIMOHHOTO 00ECIIEYEHUS IS TEIIbHOCTH



3A0 «MexcepBucy B coctase: npeacenarens 3yauHon O./1., 3aB.KaHIENApUE, YUIEHOB KOMUCCUU
Tokapea H.JI., 3aB.mpousBoacTBeHHBIM oTAenoM, IlaBmoBoit B.E., 3am.ri.Oyxranrepa,
AnexcanapoBa A.B., Menemkepa no kaapam, Misanosoii 3.11., cekperaps-pedepeHTa KaHIeIsIpuH,
B npucyrctBuM cekperaps otraena mapkerunra C.C.PogmonoBoi 12.10.200  r. mposena
IPOBEPKY COCTOSIHUA pabOTHI C IOKYMEHTaMH B OT/eJie MapKeTUHTra. B pesynbraTe npoBeieHHON
MNPOBEPKU OBLIO YCTAaHOBJIEHO, YTO B OTJEJNE€ HECBOEBPEMEHHO (HOpMUPYIOTCS B Jela
UCIIOJIHEHHBIE JOKYMEHTBI, 3arojOBKM JI€JI 3a4acTyl0 HE COOTBETCTBYIOT 3arojlOBKam,
MIPEAYCMOTPEHHBIM HOMEHKJIATYpOUl e, OTCYTCTBYIOT JiBa Jeiia ¢ nepenuckoit 3a 200 r., He
npoBeleHa TNpeaapxuBHas o0paboTka JokymMeHTOB 200 r., MOANEXKAIIUX JIUTEIHHOMY
xpaHenuto. Takum oOpa3om, KOMHCCHS TPUIILIA K BBIBOAY, YTO B BEJICHUU JEIONPOU3BO/ICTBA B
OTJIeJIe MAPKETUHIa UMEIOTCS CYIIIECTBEHHBIE HEOCTATKH, CBUAETEIbCTBYIOIINE O HAPYIIEHUU
JNEHCTBYIOIMX HOPMATUBHBIX JIOKYMEHTOB B O0OJACTH OpraHU3alul JOKYMEHTAI[MOHHOT'O
oOecrieuenus ynpanienus. [1o yctaHOBIEHHBIM (pakTaM OBUT COCTABIIEH aKT MPOBEPKU PaOOTHI €
JOKyMEHTaMu B OTAele MapketuHra B 4 »sk3emruisipax (1-if — 3am.jaupexropa 1o
aJMMHHMCTPAaTUBHO-XO3SIIICTBEHHBIM BOIpocaMm, 2- — 3aB.OTAEJIOM MapKeTuHra, 3-1 —
npeacenarento komuccuu, 4-i — B geno 01-09. AKT BCTynuia B CHIly ¢ MOMEHTA YTBEPKIACHUS
JUPEKTOPOM IPENTPUSITUS.

Curyaunus 3.

17 sHBaps TEKyIero roja B aJpec 3aBoja IO PEMOHTY YacOB U IOBEIMPHBIX H3AEIUI
MpuObLIa MOCHUIKA C 3aB0OJ1a-MTOCTABIINKA, IPY BCKPBITHH KOTOPOH OBLIIO 00HAPYKEHO OTCYTCTBHUE
JIBEHAJIaTH KOPIYCOB JJIsl 4acOB Mapku «MoJHUs», YncIuBIIMXCS 110 HakjaagHo Ne 18 ot 24
OKTSIOps mpensiaymero roga. Jist moaTBepkaeHUs JaHHOro ¢akTa Ha OCHOBAHHWH IPHKa3a
mupekTopa 3aBoga Ne 12 ot 18 sHBaps Tekyumiero rojga Obula co3gaHa KOMHUCCHS — TIOJ
IpeJceAaTeIbCTBOM HavyalbHUKa oTaena cHaOxkenuss Kapnenko E.II. u uneHoB kommuccuu
unxenepa [laBnoBa A.P. u 3aB.ckmagom Ne 1 Kynpsimosa P.B. Komuccueii Obl1 cocTaBieH akT
21 saHBaps TEKYIIEro rojia, B KOTOPOM COJAEPIKAJICS BBIBOJ O TOM, YTO 3aBOJI-IIOCTABIIHUK JIOJKEH
MOCTaBUTh HEJOCTAIOIIEEe KOJIMUYECTBO KOPIYCOB K YacaM. AKT BCTYIHJI B JACHCTBHE C MOMEHTA
yTBepxkAeHUs (22 sHBaps T.r.) AupekTopoM 3aBoa b.M1.PomaHOBBIM.

3amanue 8. CoctaBbTe W oOdopMHTE CHPABKH N0 JUYHOMY COCTABY,
HE00X0IUMbIE B IAHHBLIX YIIPABJEHYECKHUX CHTYAIIMAX.

Curyanus 1.

MamuHucTKa TEepBOM KaTErOpUM KaHLEISPUU yHOpaBieHUs JaenamMu MwuHucrepcrsa
neyatu u uHbopmammu PO  TlerpoBa Hpuna CepreeBHa oOpartuiiack B OTAEN KaJpOB
MUHUCTEPCTBA C TMPOCHOON BBIAATH €l CHpaBKy C MecTa paloThl Uil TPEACTABICHUS B
DUHAHCOBYIO aKaJIeMHUIO, TJI€ OHA YYHUTCS Ha 2 Kypce BEUYEpHEro OTIeleHHus ¢akyabTeTa
MEKTYHApOAHBIX S3KOHOMUYECKUX OTHOLLICHUM.

Curyanus 2.

Cnecapp  MYHUIUINAIBHOIO  PEMOHTHO-CTPOMTENBHOTO  mpeanpusatus  «OpuoH»
MYHUIIMIIAJIBHOTO OKpyra «BoiikoBckuii» CeBepHOro aJMUHUCTPATUBHOIO OKpyra I. MOCKBBI
Ab6pamoB Bacunmit ®@enopoBuy obpaTmiics ¢ Mpocb00il K PYKOBOACTBY 3TOTO MPEIIPUSTUS
BBIJIaTh CIPABKY I10 3allpoCy MyHUIIMNANBHOrO Aerckoro caaa Ne 6 Cesepo-BocTounoro okpyra
r. MoCKBBI, KOTOpBHIH mTocemaer ero a0y AOpamoBa Harama. B cmpaBke HeoOxomawmmo
HOATBEPAUTDH pa3Mep 3apaOO0THOM IUIATHI, MONyYEHHBIH cliecapeM B IMEPBOM KBapTasle TEKYILEro
rona (Tmo mMecsiam).

Curyanus 3.



B xoJe MHBEHTapHU3allii  TOBAapHO-MAaTEpUAIbHBIX  LIEHHOCTEU Hay4yHO-
HCCIIeI0BaTENbCKOro 1eHTpa uHaHCcOBOM akagemuu npu [IpaButenscTtBe PO Oputa 00HapyxkeHa
Henocraya B cymme 111 000 pyGueii (nBe nunrymue Mammaks «Ontamay mo 55 000 py6sneit 3a 1
mrt.). byxrantepus akagemuun notpeboBana BO3MECTUTh HENOCTady OT CTApILUEro JiabopaHrta
nenTpa KosnoBoil Banentunsl VIBaHOBHBI, KOTOpasi OTKa3alach 3TO CAENaTh. AIMUHUCTpALUs
akajeMun ooparuiiack B JICHMHTpaACKuid paiioHHBIN cya r. MockBbl ¢ uckoM k Koznosoii B.H.
Paiionnsnii cyq motpeboBan OT akaJeMHUH IMPENCTaBUTh CHpaBKy, sBisercs nu Koszmosa B.U.
MaTepHaIbHO-OTBETCTBEHHBIM JIMIIOM, KaKOB pa3Mep €€ CPeJHEMECSYHOro 3apaboTka, Korjaa ¢
HEH ObUT 3aKITI0YEH JIOTOBOP O MaTepHaIbHON OTBETCTBEHHOCTH, C KAKOT'O BpPEMEHH OHa paboTaeT
CTapIIUM JJAOOPaHTOM HAay4HO-HUCCIIE0BATENILCKOro LeHTpa. CrpaBKa, [OJMUCAHHAS PEKTOPOM
U TJIaBHBIM OyXranrepom, Obljia mpeacTasieHa B ¢y K 10 HosiOpst Tekymiero roua.

3aganue 9. CoctaBbTe H 0(GopMHTE NPUKA3ZLI MO JUYHOMY COCTABY,
He00X0AUMbIe B JAHHBIX VIIPABJEHUYECKHUX CUTVAIIMAX.

Curyanus 1.

Boeinycknuna ¢akynbrera ynpaieHus Poccuiickoro rocyaapcTBEHHOr0 r'yMaHUTapHOIO
yauBepcuteta Jlenucosa TaTesina MuxaitnoBHa 20 U0 TEKYyIIEro roja MocTynuia Ha padoTy
B Poccuiickoe areHTCTBO MEXyHapoIHOro corpyanuyectBa U pa3Butus (PAMCuP) Benyuum
CIIELUATIMCTOM YIIpaBieHUs JelaMu. ATEHTCTBO SIBJISIETCS TOCYAApCTBEHHOM OpraHu3aluei npu
[IpaButensctBe PD 1 ocymiecTBiasieT HAOOP CIIyKaIIMX TOJBKO 1O A0TroBopy. JloroBop noanucax
OT UMeHU areHTcTBa ero npeaceaarenem [loxuneim A H. [IpoekT npukasa no JIMYHOMY COCTaBY
MOATOTOBJICH UHCIIEKTOPOM 110 KaapaMm CosioBbeBoit W.I'. 20 uross v B TOT e JIEeHb 3aBU3UPOBAH
HAYaJIbHUKOM yTpaBieHus KaapoB ApOy3oBeiM I1.H. u ynpasnsromum nenamu Muxeessim B.H.
[Ipuka3 noanucan 21 uronst u 00bsiBNIEeH JIeHUCOBOM MO PaCIIHCKY.

Curyanus 2.

OxoHomuct BacunbeBa Exatepuna HukomaeBHa 1 ceHTAOps Tekyiero roja mnojaia
zasiBneHue B OO0 «JIyu» ¢ mpock00ii MPUHATH €€ Ha padoTy CIIeNHATIUCTOM (PMHAHCOBOTO OT/IeIa
Ha HeMoJHbIA padounii nenb. MHcnmekrop mo kanpam CmuphHoBa U.C. 00bsicHMIA, yTO (hupma
MMEEeT BO3MOXKHOCTb INPHUHATH Ha pabOTy SKOHOMMCTA, HO Ha OCHOBE CPOYHOIO TPYAOBOTO
noroopa. TpynoBoit A0roBop ObUT 3aKirOueH S5 CEHTSIOpsS M MOANMCAaH OT MMEHH (UPMBI
reHepaibHbIM JupekTopoM MuponoBeiM JI.C. B TOT e neHb ObUT M3/1aH MpHUKa3 M0 JIUYHOMY
cocrtaBy, 3aBu3upoBaHHbiii CmupHoBoi U.C. n ropuckoncynsrom XmenessiM 1.0. Tlpuka3z Obun
o0bsiBiieH BacunweBoit E.H. nox pacniucky 6 ceHTsI0psL.

Curyanus 3.

3aBeayromias otaenoM muceM razersl «l'yoepuus» ComoBa AnHa MBanoBHa 15 mas
TEKYILEro rojia 00paTHiach K riIaBHOMY penaktopy YBapoBy A.H. ¢ mpocb00ii mpe1ocTaBuTh ei
OTIyCK 0€3 coxpaHeHus 3apaboTHOM TIaThl ¢ 16 1o 18 Mast 1o ceMeiHBIM 00CTOSTENHCTBAM.

ITpoekT npukaza 06 oTmycke ObUT OGOPMIIEH HaYaJIbHUKOM OT/eNa KajpoB EpmMakoBbIM
N.H. 15 mas, 3aBU3UpOBaH U B TOT K€ JI€Hb MTOANKCAH ITIaBHBIM PEIaKTOPOM.

Kpurepun onenuBanus:
OaHo NpaBWIBLHO BBINOJHEHHOE 3a/laHUe oOuleHuBaerca B 2 Oamaa. CTyaeHT MoiKeT

BBINNOJIHUTHB BCE chyaunn Mo A€BATHU 3aJJaHUI. MaKCl/lMaﬂbHOC KOJINYECTBO 6aJIJ10B 3a
BBINIOJITHEHHBIE BCe 3aJaHNA - 54 0ajnia



® C(CryneHTy BbBICTaBIsieTcss 2 OaluioB 3a MPaBWIBHOE BHIMIOJHEHHOE 3aJaHue, T.€
odopmileHrEe JOKYMEHTAIINH 10 33JaHUI0 B COOTBETCTBUHU C TOCT P 7.0-97- 2016.

® (CryneHTy BbICTaBiseTcs 1 OaJioB, €CIM TEKCT 3aJaHMsI HAIMMCAaH BEPHO, a 0POPMIICHO C
HeOonpmumu Hapymenusmu ['OCTa.

TecTnl

1. KakoBo 3Ha4YeHHE CI0BA «JOKYMEHT) B IIEPEBOJE C JJATUHCKOTO?
1. CsunperenbCcTBO
2. Tlpenynpexnenue
3. Croco0 mokasareiabcTBa
4. 1u3
5 1,2u3
2. YHuuuupoBaHHAS cCUCTEMa JOKYMEHTALUH — 3TO
1. panmoHanbHO OPraHU30BAaHHBIA KOMIUIEKC B3aMMOCBSI3aHHBIX JJOKYMEHTOB,
CO3JJaHHBIX IO €IUHBIM IPABUJIAM U TPEOOBAHMSIM JIJIsl IPUMEHEHUS B
KOHKPETHOU 00JIACTH JAEeSITETHbHOCTH
YHUKAJIBHBIE IOKYMEHTBI, CyLIIECTBYIOIINE B €AMHUYHBIX IK3EMILISpax
3. opraHm3anus pacupOCTPaHEHUSI MHOTOOOPa3Us Pa3IMYHbIX BHIOB IOKYMEHTOB C
HeNbI0 HanOoJIee IMOJTHOTO 0XBaTa BCEX BO3SMOKHBIX CHTYAIHiA
4. cmoco® opraHuzanuy JOKYMEHTOO00pOTa Ha KOHKPETHOM MPEIIPUSTHH WIH B
OpraHHU3aluy.

no

3. KommyHnukatuBHast QyHKIMS JTOKYMEHTa 00eCIIeYMBaET
1. BO3HHMKHOBEHHE KOMMYHHKAITUI B IPOIIECCe Tepeadn JOKYMEHTa OT OJTHOTO
UCTIOJIHUTEIIS IPYTOMY
2. O03HAKOMJICHHE C JJOKYMEHTOM BCEX COTPYIHUKOB JIaHHOHW OpraHu3aiuu
3. BO3MOKHOCTbH BBICKA3bIBAHUS CBOETO MHEHHUS 110 COACPKAHHUIO TOKYMEHTA
T000MY COTPYIHUKY OpTraHU3aIuu
4. BHENIHUE CBS3M MPEANPUSTUI U OpraHU3aui

4. OO0s3aTeNbHBIM YCIOBUEM OPTaHU3aLlMOHHON U YIIPAaBICHUECKON AEATENbHOCTH Ha
NPEINPUSATHSX, B YUPEKACHUAX, GUPMax sSBISETCS €€. ..
1.JlokyMEHTO0O0POT
2. TOKYMEHTHPOBaHUE
3. AenoNnpon3BOACTBO

5. TOCT P 7.0-97-2016 ycraHaBIMBaeT, YTO KaXKIbIi JIUCT JOKYMEHTA JI0JKEH UMETh
JI€BOE I10JI€ HE MEHEe

1. 30 mMm
2. 15Mm
3. 20 MM
4. 10 mm
6. OCT —»or10 ...

1. Ounslii cTanaapT
2. OTpacleBOW CTaHIApT
3. OIICHUTENBHBIN CTAHIAPT

7. JIOKyMEHTOOOOPOT OXBATHIBAET:



1. Bompocs! JBUKEHMS TOKYyMEHTOB
2. BOMNPOCHI IBMKEHUS U yueTa JOKYMEHTOB
3. BONPOCHI IBUKCHHUS,IEPENUCKH U ydeTa JOKYMEHTOB

8. JIOKyMEHT —3TO ....

1.
2.
3.

MaTepuaibHbI OOBEKT
CPE/ICTBO U3AaHUS TPUKA30B
Croco0 BBIPaKEHUSI IMOLIUN

9. K YEMY OTHOCHUTCA ACATCIBHOCTD 110 OpraHnu3allvi XpaHCHUA I[OKYMCHTOB?

1.
2.

3

ApXUBHOMY JIeTTy
JlokymeHTO060pOTY
. DuUHAHCOBOMY €Ny

10. K uemy cBouTCS CyTh YHH(PUKAINUN?

1.
2.

3

K yBennuenunto MHOroo0pasus T0KyMEHTOB
K cokparieHuto orpaBIaHHOrO MHOTOO0Opa3us JOKYMEHTOB

. K COPTUPOBKE JOKYMCHTOB

11. OGs3arenbHBIN eMEHT 0hopMIIeHUST JOKYMEHTa Ha3bIBAETCS

1
2
3
4

. ONaHK JTOKyMeHTa

. YIJI0BOM WJIMA MPOJOIBHBIA IITAMIT
. PEKBHU3UT JOKYMEHTa

. KOMus JOKyMEHTa

12. Kaxxp1if TOKyMEHT

N

MMeeT UH/IMBUYaJIbHbI HAOOP PEKBU3UTOB
00513aTENIbHO COJIEPIKUT TUIOBOI HAOOP PEKBU3UTOB
odopmIIeTcs 0 YCMOTPEHHIO CEKpeTapst

BCE IPE/IBIIYIINE OTBETHI HEBEPHBI

13.C10BO «TOKyMEHT» B MIEPEBO/IC O3HAYAET

1.

2.
3.
4.

IHognuHHUK
Bbymara ¢ 3anucsamu
CBHIETEIBECTBO
IOpuanueckas cuna

14. JIokyMeHT HeceT IopUINYECKYIO (ITPABOBYIO ) (YHKIIHIO, TOCKOJIBbKY

1.
2.
3.

4.

HOPUIUYICCKYIO CUITY NOKYMCHTY coo6maeT IMPOCTABJICHUC TI€YATU OPraHU3aluu
CJIOBO «IOKYMCEHT» NICPEBOAUTCS KaK «IOPHANYCCKAA CHUIIa»

€T0 COACPIKAHUC UCITIOJB3YCTCS B KAUCCTBC JOKA3ATCIbLCTBA IIPU paCCMOTPCHUU CIIOPHBIX

BOIIPOCOB
JOKYMEHT OTIPEJIeIISIeT MPABOBBIC OTHOIICHUS MEKIY CTOPOHAMU

15. JlokyMeHT BBICTyHaeT —

asrONE

KaK TMpeIMET TPy/ia YIPaBICHIECKOTO pabOTHUKA
KaK pe3ylbTaT Tpy/Aa yIpaBIeHIeCKOro paboTHHKA
KaK pe3yJbTaT AesTeILHOCTH O0IIeCTBa

1u?2

1u3



16. [Touemy cucrema TOKyMEHTALlMU Ha3bIBACTCS YHU(DUIMPOBAHHOM?
1. cocrapneHa 1Mo eIMHBIM MPaBUIIaM U TPEOOBAHHIM

2. COJEpPXHT B ceOe yHUKaIbHbBIC JOCTH)KEHUS HAYKH M TEXHUKU

3. MOCTOSIHHO YHU(DHLIMPYETCS MO MPOIIECTBUM HEKOTOPOTO BPEMEHU

17. YCI — o710 ...

1. YcoBeplieHCTBOBaHHAS CUCTEMA JICATEIHBHOCTH
2. Yu4er cucteMbl JOKYMEHTOB

3. YHudunupoBaHHas cucTEMa TOKYMEHTOB

18. Otpacinb aeaTenbHOCTH, 00ECIIEUNBAIONTYI0 JOKYMEHTUPOBAHHE U OPTaHU3AINIO pabOTHI
¢ opHUINATBEHBIMH JOKYMEHTAMH, Ha3bIBACTCS

1. noxymeHTOBeneHUE

2. JOKyMEHTHUPOBAaHHE

3. ZIenomnpou3BOJICTBO

4. cucrema JOKyMEHTAIH

19. Jleno — ato
1. ompeneneHHbIN BUI ACSTEIBHOCTH

2. paboTa,KOTOPYIO 00s3aH BBIOJIHUTH COTPYIHUK OpraHU3aIIN

3. Tmamka, B KOTOPOW XPaHATCSl BCE HEUCIIOIHEHHBIE JIOKYMEHTHI

4. COBOKYMHOCTbH JOKYMEHTOB, OTHOCSIINXCS K OJTHOMY YUacCTKY J€ATEIbHOCTU U
MIOMEILEHHBIX B OTJEJIbHYIO O0JI0XKKY

20. YTo BXOIUT B MOHATHE JEIOMPOU3BOICTBA?

JIeATEIbHOCTh YeJI0BEKa M0 pa3paboTke U OPOPMIICHHIO JOKYMEHTOB
JeSITeIbHOCTD YEIIOBEKA 10 IBUKECHUIO JTOKYMEHTOB

JIeATEIbHOCTh Y€JI0BEKA 10 YYETy U XPAHEHHIO JOKYMEHTOB

1,2u3

PO

2. MHcTpyKUMS 110 BHINOJTHEHUIO

ITpennoxeHHbIe TECTHI IS IPOBEIEHUS IPOMEKYTOYHON U KOHTPOJIbHON aTTeCTal[MU BKJIIOYAIOT
3aKpbIThIE BOMPOCHI, T.€. MPEANOJararwlue BbIOOp MPaBUIbHBIX OTBETOB. T€CThI COCTaBIIEHBI
TaKUM 00pa3zoM, 4TO MPeoaraoT BHIOOP TOJBKO OJHOTO MPABUIBHOI'O OTBETA.

3. Kpurepuu oneHku:

MakcuMajIbHOe KOJJHYIECTBO 0aJ1JI0B 32 BBIIOJTHEHHOE 3a1aHne - 20 6ajuioB

¢ 20 GayIOB BBICTABIISIETCS CTYIEHTY, eciii OH 0TBeTHII Ha 80 -90% BOIPOCOB TecTa MPaBUIIBHO;
e 8-19 6amnoB ecnm orBeTH Ha70—80% BONPOCOB MPABUIIBHO;

e 4-7 6anna eciu 60-70% OTBETOB MOKHO CUHTATh MPAaBUIILHBIMU;

e 0-3 6banmna npu menee 60% npaBUIIBHBIX OTBETOB.

JlesoBasi (poJieBasi) urpa

CocTaBuTh U OMHUCATh JCIOBYIO CUTYyaIlMIO, B paMKaxX KOTOPOHW pa3paboTaTh
CIICAYIOIINE BUIBI CITYKEOHBIX JOKyMEHTOB ( coriiacHo I'OCT P 7.0-97-2016):

a) JOKJIaJIHas 3amucKa

0) 0OBsICHUTEIIbHAS 3aITHCKa

B) IIpUKa3



T') BBIIUCKA U3 MIpUKa3a
1) 3asiBJICHUE
IIpumepsl cmMoTpu B ipujioxennu E.
2. OpopMuUTh YEeThIpE ACIOBIX MUChMa (TEMaTHKa 10 BHIOOPY)
IIpumepsl cmoTpu B npujioxenuu H.
3. BemosnnuTh cieayroimiee 3amaHue 1mo TeMe “‘OdopmiieHHE TEKCTOBBIX
JIOKYMEHTOB:
a) TUTYJIbHBINA JIUCT
0) pedepat
B) COJEpKaHUE
I) CTpaHHUIa TEKCTa CJIEAYIONICH CTPYKTYpbl: 1 paznen, cOCTOAMMM U3 JBYX
nojpasnenoB. B mepBoM mojpasnene o0s3aTeNbHO JAOKEH OBITh PUCYHOK, a BO
BTOpoM - Tabmuna. [lo TekcTy MomkHBI OBITh CCHUIKM Ha OuOIHOrpaduueckue
3aMKUCH U MPUIIOKEHUS.
IIpumepsl cmoTpu B npuioxkenusx ILP,C.
5. Ilo teme “Tunnydple OIIMOKA B SA3BIKE W CTHJIE J[EJIOBOrO IHMCHMA™
BBITIOJTHUTH aHaIn3 KOHTPOJIIBHOTO TEKCTA U3 IPUIIOKEHHS Y C YKa3aHUEM I10
KOKJIOMY MPEIOKEHUIO TUTIA OIIUOKH U MPABUJI €€ UCTIPABJICHHUS.

MeToanuyeckne peKoMeHIanum mo oGopmiieHuI0 npeacrasienbl a [lpuiioxkennu 2
Kpurepun ouenuBanmsi:

MakcuMajJbHOE KOJHMYEeCTBO 0AJJIOB 32 BLINOJHEHHOE 3aaHue - 14 0aj110B.

Crynenry BoicTaBisieTcst 14 0amioB 3a mpaBUIbHOE 0(OPMIIEHHE TOKYMEHTALIWH 110 3a1aHUI0
CryneHTy BBICTaBISAETCS 7-13 OamnoB 3a oQopMIeHME 3aaHHUA C MUHUMaJIbHBIMU
MOrpCIIHOCTAMMU.

Crynenty BeicTaBisiercss 1-6 OansoB, eciy TEKCT 3aJlaHHsl HalKucaH BEPHO, a 0()OPMIIEHO HE 110
TpeOOBaHUSM.

Tembl pepepaToB

1. 3akoHomaTenscTBO P®, mpaBoBBIE aKTBl B 00JACTH JOKYMEHTAIIMOHHOTO
obecrieueHusl.

2.T'ocymapcTBeHHBIE CTaHIAPTHI HA IOKYMEHTAITHIO.

3. YHuduimpoBaHHbIe CUCTEMBI JOKYMEHTAIUH.

4, O0mepoccHiickue KIacCU(UKATOPhl TEXHUKO-3KOHOMUYCSCKOW M COIMAIbHOU
uH(popMaIuu.

5.TocynapcTBeHHass cucTeMa JOKYMEHTAIIMOHHOTO OOeCTieYeHUsl YIpaBIICHMUS.
OcHoBHBbIEC TpeOOBaHUS K JOKYMEHTAM.

6. HopMmaTtuBHbBIE JOKYMEHTHI IO TPYAY U OXpaHe Tpy/a.

7. O0mumii BUJ U COCTaB PEKBU3UTOB JIOKYMEHTOB.

8. O0uue TpeOoBaHus K COCTABIEHUIO PEKBU3UTOB JJOKYMEHTOB.

9.Ha3naueHne ¥ COCTaB OpPraHU3AIMOHHO-TIPABOBOW JOKYMEHTAITUH.



10. CocraBnenne w© odopMIIeHHE OTIACIBHBIX  BHUJIOB OPTraHU3AIMOHHO-
IIPAaBOBBIX JJOKYMEHTOB.

11. Has3naveHue U COCTaB IUTAHOBOU IOKyMEHTAIIHH.

12. Cocrapnenue u 0o)OpMIICHHUE MIJIAHOBBIX JOKYMEHTOB.

13. HasznaueHue u cOCTaB pacIoOPSIUTEIHHON TOKYMEHTAIIHH.

14. Tlpomenypa u3maHusi pacropsIUTEIbHBIX JOKYMEHTOB.

15. CocraBnenne u  odopmieHHE  PaCIOPATUTEIBHBIX JOKYMEHTOB.

16. HasmaueHme u cOCTaB CHPaBOYHO-MH(GOPMANMOHHOW ©  CIPABOYHO-
aHAJIUTUYECKON JJOKYMEHTAIUH.

17. CocrtaBnenue U ohopMIIEHUE CIPABOYHO-MHPOPMAITMOHHBIX JOKYMEHTOB H
CIPaBOYHO-aHAIUTUIECKUX JOKYMEHTOB.

18. BO3MOXHOCTH WCITOJIb30BAaHUS COBPEMEHHOW O(MUCHONW TEXHUKHA IS
ONTUMHU3ALNU JOKYMEHTOO0OPOTa B OpraHU3aIiH.

19. Hcnonp3oBaHue 3apyOCSKHOTO OIBITA B OPraHU3AINH TOKYMEHTO000pOTa Ha
POCCHUICKUX MPEITPUATHUSX.

20. OcobGenHocTH pabOTHI ¢ 0OpaIIEHUSIMU TPAKIaH.

21. OOmass XapakTepucTHKa JIOJDKHOCTHOM uHCTpykiuu. OnpeneneHue,
CTPYKTYpa COAEpKaHusl, MOPsI0K 0hOPMIICHHUSI U OCHOBHBIE PEKBU3UTHI IOKYMEHTA.

22. ®opmuposanue nei. O0ume npasuia GopMUpOBaHUS AL

23. Hcropusi CTaHOBIEHHS W Ppa3BUTUS JOKYMEHTAIIMOHHOTO OOecreyeHus
yIpaBIEHUSI.

24. Tlpuka3 mo oCHOBHOU nesTenbHOCTH. CTpyKTypa TeKCTa MpHKa3a, MOPSI0K
€ro pa3paboTKu U TpaBuiia 0POPMIICHHUST PEKBU3UTOB. Brimicka U3 mpukasa.

25. MHpOopManMOHHO-CIIPAaBOYHBIC JTOKYMEHTBI, WX HA3HA4YCHWE W POJb B
ynpaBineHud. I[lepedeHh  OCHOBHBIX  BHUIOB  HH(POPMAIMOHHO-CIPABOYHBIX
nokymMeHToB. OO1ue TpedoBaHus K 0(hOPMIICHHIO.

26. CnpaBka. Buasl cnpaBok OO1asi xapakTepuCTUKa TOKYMEHTA, PEKBU3HUTHI
CIIPaBOK, 0COOEHHOCTH O(OPMIICHHUS.

MeTtoauyeckue peKOMEeHAalMHU 110 HAMCAHNIO, TPeOOBaHUsI K 0(popMIiIeHHIO pedepaTa
npeacrapJjensl B [Ipuioxenun 2

Kpurepun onenkmu:

OnMH CTyAeHT MOKeT BbINOJHUTH 4 pedepara. MakcuMalibHOE KOJIMYECTBO 0AJ1JI0B
3a BBINIOJIHCHHBIC 3a1aHus - 12 0a/uioB

N3noxeHHoOe MOHMMaHWE pedepaTa Kak ILEJIOCTHOIO aBTOPCKOIO TEKCTa OMNpeAesser
KpUTCpUHU €ro OLCHKHW: HOBHU3HA TCKCTA, 000CHOBaHHOCTD BBI60pa HCTOYHHKA, CTCIICHb
PACKPBITUS CYIIHOCTH BOINIPOCA; COOJII0ICHUS TpeOOBaHUM K 0(OpMIIEHUIO.

3 Gamna cTaBUTCH, €CIIM BBINOJHEHBI Bce TPeOOBaHMS K HAIllMCAHUIO UM 3aluTe pedepara:
o0o3HaueHa mpobiaemMa U 000CHOBaHA €€ aKTyaJlbHOCTb, CHIENAaH KPATKUN aHaIM3 PasinYHbIX
TOYEK 3pEHMS Ha PACCMaTPUBAEMYIO MPOOJIEMYy M JIOTHYHO H3JI0KEHAa COOCTBEHHAs MO3UINA,
c(OpMyYIHPOBaHBl BBIBOJBI, T€Ma pPACKPBITA IOJHOCTHIO, BBIIEPX)aH OOBEM, COONIO/IEHBI
Tpe6OBaHI/I$[ K BHCIIHEMY O(l)OpMJ'IeHI/IIO, JaHbl TIPaBUJIBHBIC OTBETHI Ha AJOIMOJHUTCIIBHBIC
BOIIPOCHI.




2 Ganna — OCHOBHBIE TpeOOBaHHUS K pedepary W ero 3amuTe BBIINOJHEHBI, HO TPU 3TOM
JIONYIIEHbl HEJOYETH. B 4WacTHOCTH, HMEIOTCS HETOYHOCTH B H3JIOKCHWH MaTepuana,
OTCYTCTBYET JIOTHUECKasl IMOCIIEAOBATENIFHOCTh B CYXICHUSIX; HE BblIEp:kaH 00bEM pedepara;
UMEIOTCS yITyIeHUs B 0)OPMIICHHH; HA TOTIOJHUTEIBHBIE BOITPOCHI ITPH 3aIUTE JaHbI HETIOIHbBIC
OTBETHIL.

1 Gayu — MMEIOTCS CYIIECTBEHHBIE OTCTYIUICHHSI OT TpeOoBaHMi K pedepupoBanuio. B
YaCTHOCTH: T€Ma OCBEIIEHA JIMIIb YACTUYHO; JOMYIIEHb! (PaKTHUEeCKHE OUIMOKH B COEPKAaHUH
pedepaTa Wi pu OTBETE HA TOMIOJHUTEIBHBIE BOIIPOCHI; BO BPEMS 3aIIUTHI OTCYTCTBYET BBIBO/I.

3. Meroanyeckue Marepuasbl, onpeaeasiloliue Mpoueaypbl OLeHUBAHUSA 3HAHMM,
YMEeHHUIl, HABBIKOB M (MJIM) ONBITA [€ATEJbLHOCTH, XAPAKTEPHU3YIOIIMX 3TAINbI
¢GopmMupoBaHus KOMIIETEHUUIA.

[Ipouenypsl OLICHMBAHMS BKJIIOYAIOT B C€e0S TEKyIIUH KOHTPOJIb U
IIPOMEXKYTOUYHYIO aTTECTALUIO.

Texkymmii KOHTPOJb YCIEBAEMOCTH IIPOBOJUTCS C HCIIOJIb30BAHUEM
OLICHOYHBIX CPEACTB, IPEACTABICHHBIX B II. 2 TAaHHOTO MPHWJIOKEHHUs. Pe3ynpTaThl
TEKYIIET0 KOHTPOJS AOBONATCSA IO CBEACHHS CTYJICHTOB N0 MPOMEXYTOUYHOU
aTTECTAllAH.

IIpome:kyTouHas aTTecTanms IpOBOAUTCS B (hOpME SK3aMEHA.

DK3aME€H MPOBOAUTCSA IO PACIHCAHUIO NPOMEKYTOYHOM aTTECTAallMU B
NUChbMEHHOM Buje. KoinyecTBO BONPOCOB B HK3aMEHALIMOHHOM 3aJaHUU — 2
BOIPOCA U CUTyallMOHHOE 3a7aHue. [IpoBepka OTBETOB U OOBSIBICHUE PE3YIbTaTOB
IIPOU3BOJIUTCS B JCHb JK3aMEHa.

PesynbraTel arrecranuu 3aHOCATCS B BEAOMOCTb U 3aUETHYIO KHUKKY
ctyaeHTa. CTyIeHTbl, He TPOILIEAIINE TPOMEKYTOUHYIO aTTECTAIMIO N0 TpaduKy,
JOJKHBI JIMKBUAUPOBATH 3a10JDKEHHOCTD B YCTAHOBJIIEHHOM TOPSIZIKE.



IIpunoxenue 2

METO/INYECKHUE YKA3AHUA 11O OCBOEHHMIO JUCIITUITJIMHBI

VY4eOHBIM IJIAHOM NMPEAYCMOTPEHBI CAEAYIOIINE BUIbI 3aHITHIA:

- JIEKLIIUY;

- IPAKTUYECKUE 3aHITUS;

B Xome neKIMOHHBIX 3aHATHM pPAacCMaTPUBAIOTCA OCHOBHBIC IIOHATHSA

JOKYMEHTUPOBAHUS B YNPABICHUH; COCTaBICHHUE, OPOPMIIEHNE OPraHU3aIl[MOHHO-
paclopsAMTENbHBIX JIOKYMEHTOB Kak 0a30BOT0 Ipoliecca B peaju3alud BceX
yIPaBICHUYECKUX (PYHKLIMN, U3yUEHHE TEOPETUUECKUX OCHOB JOKYMEHTALIMOHHOIO
oOecrieueHns ympaBlieHUs (IEIONMPOU3BOACTBA), NAIOTCA  PEKOMEHIAIMH st
CaMOCTOATEIbHON padOThl M OJATOTOBKE K MPAKTUUYECKUM 3aHSATHUSIM.

B xope mnpakTHUEeCKUX 3aHATUN YIIOyOJsIOTCS M 3aKpEIUIAIOTCS 3HAHUS
CTYJ€HTOB MO psAIy PAaCCMOTPEHHBIX HA JEKUUAX BOIPOCOB, Pa3BHBAIOTCA
HABBIKH IIPUMEHEHUS OCHOBHBIX ITOAXO0/0B U IPUHIUIIOB JOKYMEHTUPOBAHHUS.

IIpy NOArOTOBKE K NPAKTUYECKUM 3aHATUAM KKl CTYIAEHT IOJKEH:

— U3y4YUTh PEKOMEHOBAHHYIO YUEOHYIO JTUTEPATYypPY;

— U3YYHUTh KOHCTIEKTHI JICKIIHIA;

— IOJITOTOBUTH OTBETHI HA BCE BOMPOCHI [10 U3y4aEMOU TEME;

[lo cormacoBaHuio C MpeNnojaaBaTelIeM CTYJIEHT MOXKET HOJATOTOBUTh
pedepaTr nmo Teme 3aHATUA. B mpoliecce MOATOTOBKU K MPAKTUYECKUM 3aHSATHUSAM
CTYJEHTbl MOT'YT BOCIIOJIb30BaThCS KOHCYJIBTALMSIMU IPETOAaBaTEN.

Bormpocsl, He paccMOTpPEHHBIE Ha JEKIHUSIX M NPAKTUYECKUX 3aHATHUSAX,
JNOJDKHBI  OBITh H3Y4YEHBI CTyJEHTaMH B XOJI€ CaMOCTOATEIbHONW pabOThI.
KoHTponb camocTosTeIbHOM padoOThl CTYIEHTOB HaJ Yy4eOHOM MporpaMMoi
Kypca OCYILIECTBISIETCA B XOJ€ 3aHATHH MOCPEIACTBOM TecTupoBaHus. B xone
CaMOCTOATENBbHON pabOThl KXl CTYIEHT 00s3aH MPOYUTATh OCHOBHYIO U O
BO3MOYKHOCTH JIOTIOJHUTENBHYIO JUTEPATypy MO H3y4yaeMOM Teme, IOMOJIHUTh
KOHCIIEKTBI  JICKIIUI HEJOCTAIOIINM MaTepHaIoM, BBIIIMCKAMH u3
PEKOMEHIOBAaHHBIX IEPBOMCTOYHUKOB. BBIIENINTh HENOHSATHBIE TEPMUHBI, HAWTH
UX 3HA4YCHHE B SHLUUKIIONEIUYECKUX CIIOBAPSX.

JUIsi TOATOTOBKM K 3aHATHUSIM, TEKYIIEMY KOHTPOJIO U THPOMEXKYTOUHOU
aTTeCTallMM CTYACHTbl MOTYT BOCIOJIb30BaThCS dJEKTPOHHOU Oubanorexoit BY 3a.
Takke oOywaromiydecs MOTYT B3STh Ha JOM HEOOXOIMMYIO JIUTEpaTypy Ha
a0OHEMEHTE BY30BCKOM OMOJMOTEKH WJIM BOCIOJIB30BAThCSl YUTAIBHBIMU 3aJ1aMU
BYy3a.



MeToanyeckue pekoMeHAaluu 10 0oOpMJICHHIO 1eJI0BOH UIPbI

IIpumepsl cmMoTpHu B ipujioxkennu E.

2. OhopMHUTE YETHIPE JISTOBBIX MUChMa (TEMaTHKa 110 BEIOOPY)

IIpumepsl cmoTpu B npujioxennu H.

3. Bomonnuth cneayioniee 3amanue mo Teme “OQopmieHHe TEKCTOBBIX
JIOKYMEHTOB””:

a) TUTYJIbHBIA JIUCT

0) pedepat

B) COJEpKaHUE

I) CTpaHHUIA TEKCTa CIEAYIONICH CTPYKTypbl: 1 paznen, coCTOAIMMN U3 JBYX
nonpas3aenoB. B mepBoMm monpaszziene 00s3aTeIbHO JOKEH ObITh PUCYHOK, a BO
BTOpOM - Tabnuma. [lo TeKcTy MOJDKHBI OBITh CCBHUIKM Ha OuOimorpadudeckue
3aMKUCH U MPUITOKEHUS.

IIpumepsl cmoTpu B npuioxenusx ILP,C.

4. 1o Teme “TunuuHbie OMMOKH B SI3bIKE U CTUJIE JEJIOBOTO MUChMa’ BBHITOJHUTD
aHanu3 KOHTPOJBHOrO TEKCTa U3 NPWIOKEHUSY C yKa3aHUEM 10 KaxJIOMY
MPEIIOKEHHUIO TUIIA OIIMOKU Y TIPaBUJI €€ UCTIPABIICHUSI.

Hpuioxenue E
(00s13aTesIbHOE)

IIpuMmep opopMireHus cayKeOHBIX JOKYMEHTOB

AQ “PocToBaHepro” Lupekmopy LI5C
LU3C, cnyxba noacTtaHumM H.I'.'KupuiiioBy

JTOKJIATHAS 3ATIUCKA
05.02.2014

O HapylIeHHH TPYAOBOMH IMCUMILTUHBI

JuiekTpociecaps MBanoB B.I'. cucremarmyeckm omaszabiBaer Ha pabdory. Ilpomry
NPUHATH MEpBbI.

HavanbHuk ciyK0b1 IO0.A. PaiikoB
PucyHok E.1 — [loknadHaa 3anuUcka Ha y2a108om braHKe



AO “PocToBaHepro”
LU3C, cnyxba noacTaHumit

Lupexkmopy LISC
H.I'.KupuiiioBy

JTIOKJIATHAS 3ATIMCKA
05.02.2014

O HapyumieHUM TPYAOBOI JUCUMILIHHBI

Jdaekrpociecaps HUBanoB B.I'. cucremarnmuecku omasabiBaer Ha padory. Ilpomry
NPUHATH Mepbl.

HavanbHuK ci1yKO0bI IO0.A. PaiikoB

PucyHoK E.2 — [Jokn1aOHAA 30NUCKA HO NP000bHOM b/1aHKe



AQ “PocToBaHepro” Lupekmopy LI5C
L3C, cnyxba noacTtaHumi H.I' . KupuiioBy

OBDBACHUTEJIBHASA 3AIINCKA
10.02.2014

(0] HapyUICHUH pr}IOBOﬁ AUCHUITIINHBI

51 onazabiBalo HA padoTy, B CBAA3M € T€M, UTO KUBY JaJ1eK0 0T MecTa padoTsl (CoBeTckmii
paiioH), 1 Ha padoTy MHe NPHUXOAUTCH J00MPATHCH C ABYMS IepecajKkaMu, a TPAHCIOPT
XO/JHUT IJI0X0, CJIY:KeOHbIi aBTOOYC Halllell OPraHM3ali HALI PaiioH He 00CIy:KMBaeT.

JuekTpociecapb B.I'. UBaHoB

PucyHoK E.3 — ObbsAcHUMEIbHAA 30NUCKA HA yeno8oM briaHKe



AO “PocToBaHepro”
L2C, cnyxba noactaHUmi

Lupexkmopy LI5C
H.I'.KupuiiioBy

OBBACHUTEJIBHASA 3AIINCKA
10.02.2014

(0] HapyUICHUH pr}IOBOﬁ AUCHUITIIMHBI

51 onazabiBalo HA padoTy, B CBAI3M € T€M, UTO KUBY J1aJ1eK0 0T MecTa padoTsl (CoBeTckmii
paiioH), 1 Ha padoTy MHe NPHUXOAUTCH J00MPATHCH C ABYMS IepecajKkaMu, a TPAHCIOPT
XO/JHUT IJI0X0, CJIY:KeOHbI aBTOOYC Halllell OPraHu3aluy HALII PalioH He 00C/Iy:KHBaeT.

JJieKTpocaecapb B.I'. UBanoB

Pucynok —OO0BsCHUTENbHAS 3aITMCKa HA TIPOIOIFHOM OJIaHKE



AO “PocTtoBaHepro” Lupexkmopy LI3C
L3C, ciyskba noacTaHLmiA H.I'.KupusiioBy

3ASABJIEHUE
20.02.2014

IIpoury nmpeacTraBuTh MHe OTIIYCK 32 CBOM CYeT.

JuekTpociecapb B.I'. UBanoB

PucyHok — 3asiBjieHHne Ha yrJI0BOM OaHKe



AO “PocToBaHepro”
L2C, cnyxba noactaHUmi

Lupexkmopy LI5C
H.I'.KupuiiioBy

3AABJIEHUE
20.02.2014

IIpomy npeacTaBuTL MHe OTIYCK 32 CBOM CYeT.

JuekTpociecapb B.I'. UBanos

Pucynoxk — 3asiBjieHue Ha IPOJOJIHLHOM OJIaHKE



AO “PocToB3Hepro”
H2C

IIPUKA3
15.02.2014 NoS

O HapyumieHUM TPYAOBOI JUCUMILIHHBI

B nesisix o6ecneyenusi JUCHUIJIMHBI PA0OTHUKOB NMPeINPUsITHS

IIPUKA3BIBAIO:

1. C 1 maprta 2014 roga B ciay4yae cucTeMaTH4eCKHX ONO3/1aHNI Ha pa0oyee MeCcTO MacTep
exa uMeeT MPaBo0 CHUMATh Pa0o4uX ¢ MPeMUH CPOKOM Ha IBA Mecsla.
2. HayanbpHHUKaM CJIyxk0 K S5-My 4YHCIY KaKI0T0 Mecsila ONOBElIaTh JHPEKTopa o
HAPYIIEHUAX TPY/A0BOMH AN CIHUIINHBI.
3. Hayanbuuky tpancnoptHoro mexa ¢ 01.03.2014 obecnmeuuth J0CTaBKYy Ha padoTy
pPadoTHUKOB, NpoxkuBaIMX B CoBeTCcKOM paiioHe C1yKeOHBIM aBTO0yCOM.
4. KoHTpO./Ib 32 HCNIOJTHEHHEM NIPUKA3a OCTABJIAI0 32 c000H

JupexTop H.I'. Kupuniios

Pucynox — IIpuka3s no OCHOBHOI I€STEILHOCTH Ha YIJIOBOM OJIaHKE



AO “PocToBaHepro”
L2C, cnyxba noactaHUmi

IIPUKA3
15.02.2014 No5

O HapyumieHUM TPYAOBOI JUCUMILIIHHbBI

B ueasix o0ecnevyenusi AMCUUNIMHBI PAOOTHUKOB MPeINPUATHS

INIPUKA3BIBAIO:

1. C 1 maprta 2014 roga B ciiy4yae cucTeMaTH4YeCKHX ONO3/1aHNI Ha pa0o4ee MeCcTO MacTep
exa uMeeT MPaBo0 CHUMATh Pa0o4uX ¢ MPeMUH CPOKOM Ha IBA Mecsla.

2. HayanpHMKaM cayx0 K 5-My 4HMCIy KakKI0ro Mecsiia ONOBelIaTh JUPEKTOpa o
HAPYUWEHUAX TPYI0BOM IMCIHUIIMHBI.

3. Hayanbuuky tpancnoptHoro nexa c¢ 01.03.2014 oOecnmeuuthb g0CTaBKYy Ha padoTy
Pa0dOTHMKOB, Npo:kMBaIIUX B COBETCKOM paloHe Ci1yKeOHbIM aBTO0YyCOM.

4. KoHTpOJIb 32 HCIIOJIHEHHEM NPHUKA3a 0CTABJIAIO0 32 COOOH.

Jupexrop H.I'. Kupniiios

Pucynox — IIpuka3sno OCHOBHOH AESITEIBHOCTH Ha MPOJOJILHOM OJlaHKe



®upma «PACCBET»

[TPUKA3
15.01.2014 Ne 3-x

I1o iuyHOMY cocTaBy

1. ITPUHATD:

1.1. ETOPOBA Aunekcanapa IlerpoBH4a Ha JOJIKHOCTH CTapuiero Oyxrajiarepa ¢
17.01.2014 ¢ oxknagom pPYO. B Mecsill, COTJIACHO IITATHOMY PacnuCaHHIO.

OcHoBaHMe: KOHTPAKT Ne oT

C npuka3om 03HAKOMJIEH: Hoanucn Jara

1.2. 3SMHOBBEBY Huny Bsiuec1aBOBHY Ha JOJIKHOCTH CHELHAJINCTA TEXHUYECKOTO
otaena c 18.01.2014 ¢ nByXxMecCIYHBIM UCTBITATEIbHBIM CPOKOM € OKJIATOM
py0. B Mecsill, COTJIACHO IITATHOMY PACIIHCAHHIO.

OcHoBaHue: 3asBjenne 3unobeBoii H.B.

C npuKa3oM 03HAKOMJIeHA: Moanucn Jata
2. [IEPEBECTU:

INETPOBA T .A., crapuiero cnenquajucTa 3JKOHOMHUYECKOI0 0T/AeJIa, ¢ ero COrjiacus, Ha
AOJLKHOCTH  BeylIero cmenuajJucra Toro ke otraeda c 16.01.2014 ¢ oxaagom
pPYO. B MecsiII.

OcHoBaHue: 3assiaenne Ierposa I'.A., 10K/IaHas 3aMHCKA
3aBeylolIero 3JKoHomMu4eckum otaesiom E¢pumona B.C.

C IMPUKA30M O3HAKOMJICH: Iloanuck I[aTa

3. YBOJIUTh:

AHTHUIIOBY O.A., cexperapsi-pedepeHTa KaHueasipuu, 19.01.2014 B cBsaA3M ¢
HCTeYeHHeM CPOKa TPYAOBOIro 10roBopa, . 2 c1. 29 K30T Poccuiickoii ®egepanum.

OcHoBaHue: KOHTpPaKT Ne oT
C npuka3oM 03HAKOMJIEHA: Hoanuce HMara
JupexTop pupmbl Hoanuck A.b. UBaHoB

Pucynok -Ilpuka3 no JTH4HOMY COCTAaBY Ha yIJIOBOM OJlaHKE



AO “PocToB3Hepro”
H2C

BBIIINCKA U3 ITPUKA3A
15.02.2014 No5

O HapyumieHUM TPYAOBOI JUCUMILIIHHbI

B ueasix o0ecnevyenunsi AMCUUNIMHBI PAOOTHUKOB MPeINPUATHS

IIPUKA3BIBAIO:

3. HayanbHuky TpancnoptHoro mexa c¢ 01.03.2014 ol0ecneunTh JOCTABKY Ha padoTty
PadOTHMKOB, Npo:kMBaIIUX B COBETCKOM paloHe C1yKeOHbIM aBTO0YyCOM.

JupexTop H.I'. Kupuniios

BEPHO: cexperapsb M.A. UBaeHko

Pucynok— Beinucka 13 npukasa Ha yriioBOM OJIaHKe



AO “PocToBaHepro”
L2C, cnyxba noactaHUmi

BBIIINCKA U3 ITPUKA3A
15.02.2014 Ne5

(0] HapyUICHUH pr}IOBOﬁ AUCHUITIIMHBI

B measx odecneyeHu AUCHHUIIINHBI paGOTHI/IKOB NPEANPUATHHA

IIPUKA3BIBAIO:

3. Hayanbuuky tpancnoptHoro nexa c¢ 01.03.2014 o0ecnmeuuth g0CTaBKYy Ha padory
pPa0dOTHMKOB, Npo:kMBaIIUX B COBETCKOM paiioHe Ci1yKeOHbIM aBTO0YCOM

Jupexrop H.I'. Kupnsiios

BEPHO: cexperapb M.A. UBameHko

Pucynox— Boinucka u3 mprkasa Ha MpoI0JIbHOM OJaHKe



Ipuioxenue H
(obs13aTenbpHOR)

[Tpumepst odopmileHUs IETOBBIX TUCEM

AO "Untepcssizp” Hupexropy OOO “Kenp
r-uy K. C.IlankpaTtoBy

01.12.2014Ne 344

OO0 u3MeHeHun ajapeca

Coo01maem, 94TO B CBSI3U C paCHIMPEHUEM HAIIIETO MPESAPUATHS MbI CMEHWIIH HaIl ajipec. Bl
MOKeTe Hac Haitu 1o aapecy : 344018, r. PoctoB-Ha-/lony, nip. Bopommunosckuid, 150
Tenedonsr : (8632) 33-45-89, 33-44-00, 33-44-01

I'enepanbHBIN TUPEKTOP I'.C. Kniumenko

CwMmonenckas C.B.
233-45-89

Pucynok—Ilncmo-u3Bemenue Ha yriioBoM OJaHKe



AO "UNHTepcBa3b”

Hupexropy OO0 “Kenp”
r-uy K. C.IlankparoBy

01.12.2014 Ne 344

OO0 u3MeHeHun aapeca

Coo01aem, 94TO B CBSI3U C pACHIMPEHUEM HAIIIETO MPEANPUSATHS Mbl CMEHWIIH HaIl ajipec. Bol
MOKeTe Hac Haitu 1o aapecy : 344018, r. PoctoB-Ha-/{ony, nip. Bopommunosckuid, 150
Tenedonsr : (8632) 33-45-89, 33-44-00, 33-44-01

I'enepanbHBIN AUPEKTOP I'.C. Kinumenko

Cwmoreunckag C.B.
233-45-89

Pucynox— IIucsmo-u3Benienne Ha mpo0JIbHOM OJIaHKE



['enepansHOMY qUpPEKTOPY
AO “Umnynsc”

ch 4
000 “Kenp r-uy A. B.Illaxuazapsx

25.09.2014 123/46
Ha Ne 232/91 ot 30.07.2014

O IOJIYYCHHH MPCATTOKEHUA O COTPYAHUYCCTBE

[ToaTBepkmaeM mojydeHue Bamero npeaioKeHusi 0 COTPYIHHYECTBE B 00JIaCTH PEKIaMBbI
¥ cOO0IIIaeM, 4TO MbI 3aUHTEPECOBAINCH MM, HO, K COKAIICHHIO, B OJIIDKaiIIee BpeMs ToKa He
MOYKEM MM BOCIIOJIb30BaThCS.

Hupexrop K. C. [lankpatos

CronbynoBa E. A.
255-46-78

Pucynox— IucbmMo-noaTBep:kIeHUe HAa yTIOBOM OJlaHKE



000 “Kexp” ['eHepabHOMY JTUPEKTOPY

000 “Coxon”
r-uy C.I1.MuxaitnoBy

30.08.2014 Nel100

OO0 OKOHYaHMU CpPOKa KOHTPAKTa

Hamomunaem, uto cpok kontpakta Ne 120597 ot 12 mas 2014 roga uctekaer 10 ceHTsOps

2014 roma. lns pemieHHs BOMpoca O €ro MpoJuleHuH Bamu HEoOXO0AMMO MpPUCIATh CBOMX
MpeCTaBUTENICH.

Hupexrop K.C. [Tankpatos

CronbynoBa E. A.
255-46-76

Pucynok— IlucbMo-HATIOMIUHAHME HA YTJIOBOM OJIaHKE



E:xeHneneapbHUK
“3epkaino Jlona”

30.04.2014 Ne 56

O JILrOTHOM TIOAMUCKE

VYBaxkaemble rocnoza !

[Ipennaraem nbrotuyro noanucky! Tonbko y Hac ¢ 1 mast 1o 30 urosa IEMCTBYIOT CKMAKHA Ha
roj10By10 (5%) ¥ mOayroAoByI0 MoANucKy (2%)!

“3epkano JloHa” - 93TO BOCEeMb CTpaHHUI[ JIOOOMBITHOW M TONE3HON uH(pOpMaLuu,
KBATH(UIIMPOBAHHON KOHCYJIbTAIlMU, MUChMa yHTatenen. “3epkayio J[oHa” - 3TO MOCTOSIHHBIC
paznensl “ConumanbHas naHopama”, “Bame mpaBo”, “/lenoBas xponuka”, “Kpyr uHTEpecoB”,
“HeunsBectHoe 00 uzBectHom”, “KynbpTypa. UckyccrBo. XKuznb.”

Anpec penakuuu : 344018 , r. PoctoB-Ha-/lony , np. bynennosckuii, 80, oduc 901.

Tenedons! i cripaBok : (8632) 32-89-60, 32-46-27.

Menemxep 1o pexname M. 1. IOcynos

Pucynoxk-MH(popmManuoHHOe MUCHLMO Ha YIIIOBOM OJIaHKE



FLANAGANS DEPARTMENT STORE
12207 Sunset Strips
Los Angeles, California
19417

June 7, 2014
Ketchum Collection Agency
1267 Hollywood Boulevard
Los Angeles, California91401
ATTENTION: MS. TERRY ROBERTS
Gentleman:

SUBJECT: MR. GARY DENIELS, FCCOUNT #69112003

TEKCTIIMCbMA

Sincerely yours
Flanagan’s
department store

Martha Fay
Credit Manager

MF/mg

Pucynok— IIpumep nrcema Ha aHTIIMMCKOM SI3BIKE



ITpunoxenue I1
(obs13aTenbHOR)

[IpaBuna opopmiIeHHS TUTYIBHOTO JIUCTA

MunucTepcTBo 00pa3oBanus U Hayku PO

®I'BOY BIIO « POCTOBCKMI I'OCYJAPCTBEHHBIM SKOHOMWYECKUI
YHUBEPCUTET (PUHX)»

KA®EJIPA

WHANBUY AJILHOE 3AJJAHUE

1O ANMCLUITJIIMHE “I[OKYMCHTHPOB&HI/IG B VIIPABJIEHUN”

Brimomamn:
cTyaeHT Ip. XXX XXX XXXXXXXX

Nrp.cTyaeHTadaMUIHsT, HMS1, 0TIECTBO

ITpoBepui: X X X X XX XXX
XXXXXXXXXXXHOI{HI/ICB, JaTadamunus,uMs,0TYECTBO pykoBoauTess

3BaHue ¥ JODKHOCTh PYKOBOAUTEIS

PocroB-Ha-/lony
2016



[Ipunoxenue P
(obs13aTenbHOR)

[Tpumep odopmienus pedepara

PEDOEPAT

Kypcosas pabota: 30ctp., 3Tabmn., Spuc., 10uct., 4 npumoxxeHwus.

JOKYMEHTHUPOBAHUE, MEHE/DKMEHT, ABTOMATU3ALINA
VYIIPABJIEHU A, OITEPAITMOHHASI CUCTEMA NETWARE

Lenbto paboTHI ABISETCS HCCIEA0BAHNE BOZMOXKHBIX 00J1acTel MPUMEHEHUS
JIOKaNbHBIX ceTeil OBM.

Meton mnpoBedeHus pabOThl - aHAJIU3 JUTEPATypHBIX HCTOYHHKOB I10
COOTBETCTBYIOILIEMY BOIIPOCY.

Pe3ynbraToM BBINOTHEHUST paOOThI SIBIAETCS BBIBOJABI O LIEIE€COO0OPA3HOCTH
UCIIOJIb30BAHUSI CETH ONPEIEICHHOW apXUTEKTYyphl B KOHKPETHOW 00JacTu
aBTOMATHU3alIMH, A TAK)KE MPOOJIEMBbI, BOSHUKAIOIINE MPHU IKCILUTYyaTallud CUCTEMBI.

OO6macTb NPUMEHEHHUS PE3yIbTATOB — y4€OHBIN IPOLECC.



[Tpunoxenue C
(obs13aTenbHOR)

[Tpumep oopmieHus conepkaHus

Conepxkanue

Beenenne 4
1 O6m1ast xapaKTepUCTHKA JIOKATbHBIX CeTel 6
2 OcoO6EeHHOCTH IPUMEHEHHSI CETEH /Il aBTOMAaTU3alH 10

yIpaBIeHUS
2.1 AHanu3 BO3MOXHBIX apXUTEKTYpP CETEH U1 yIIPaBICHUS 10
2.2 3amuTta nHGOpMAaIHU B CETIX 13
2.3 Ilpumepsl cereit 16
3 OcoOeHHOCTH TPUMEHEHUS CEeTEeH /1711 aBTOMATU3aluU
OyXTaJITepCKOro yuera 20
3.1 IIpoGnemsbl BbIOOpA CETH 711 aBTOMATU3ALUN
OyXTalnTepCKUX orepanun 20
3.2 IIpumMepbl TOCTPOCHHUS CETEN 23
4 Oco0eHHOCTH MOCTPOCHHMSI CETEN B chepe 0Opa3zoBaHus 27
3aKJIro4YeHne 31
bubnmorpaduueckue 3anucu 32
[Ipunoxenue A IIpumep nokanbHOU ceTH “MeEHEKMEHT IS
aBTOMATU3AIMH YIPABICHYECKUX OTepaIuit 33
[Ipunoxenue b [Ipumep nokansHOM ceTn “byxyuer” mis
ABTOMATHU3alIMH YYETHBIX OINEpalnii 34

MeToanuyecKue peKOMeHIaluu 10 HANIMCAHWIO, TPe0OBaHUS K 0()OPMIICHUIO
pedeparos

Pedepar sBrnsercs camMoOCTOSTENbHBIM KpPAaTKUM HW3JI0KEHHEM IEPBUYHOTO MaTepHana,
KOTOPBIA TOJIBEpPraeTcss aBTOPOM pedepara TIyOOKOMY H3YUEHHUIO, CHCTEMATH3allMd U
OCMBICIIEHHI0. Pedepar momkeH oTpakaTb OCHOBHBIC UJIEU peeprupyeMbIX padOT U OTHOIICHUE
K HUM aBTOpa pedepara.

KapIM CTYyIEHTOM BBIMOJTHICTCS OJMUH pedepaT Mo BHIOpaHHOW MM TeMe M3 CITHCKA,
pa3MerieHHoro Hike. [Ipy 3TOM CHHCOK JHUTEpaTyphbl, yKa3aHHBIM B paboyeil mporpamme,
SIBIIIETCSI OPUEHTHUPOBOYHBIM, HEOOXOIMMO HAWTH €IIe JBE-TPHU PabOThI BEIYIIUX CIICIIHATHCTOB
MOCBSIIEHHBIX JAaHHON TeMe.

Pedepar nomxen ObITh 0HOPMIIEH B COOTBETCTBUU C TPEOOBAHUSMU, MPEIBABISIEMBIMU JJIS
HAITMCAHMsI KypCOBBIX paboT.

Coneprxanue pabOThI JOHKHO BKIIIOYATh:

1) BBeneHMe, B KOTOPOM CTaBUThHCS 11eJIh M 3a/1a4M HarucaHus pedepara;



2) OCHOBHYIO 4acTb, B KOTOPOW pacKpbIBaeTCs I€Nb, U PELIaloTcs 3aadd paboThl (OHA
JIOJDKHA UMETh YETKYIO CTPYKTYPY, ObITh JIOTHYECKH IOCJIE0BATEIbLHON, COJIEpkKaTh CChUIKU Ha
NEPBOMCTOUYHUKM HMH(POPMAIMM H PacKpbIBaThb OCHOBHBIC COAEP)KATEIbHBIE AJIEMEHTHI
pedepupyeMbpIx MaTEpPHAIIOB);

3) 3axiroueHHe, I€ TOBOISATCS OCHOBHBIEC HTOTH Hanucanus pedepara (ocodoe BHUMaHHUE
3[€Ch CleqyeT YAEIUTh COOCTBEHHOH OIleHKe pedepupyeMoro Marepuaja ¢ OTPaKEHHUEM €ro
AKTyaJIbHOCTH U CBOEH NMPAKTUUECKON JEATEIBHOCTH);

4) cIMCOK UCIIOJIb30BaHHBIX HCTOYHUKOB (OT OAHOrO 10 3-4 IepBOMCTOYHUKOB);

5) comepkanue ¢ paccTaHOBKOH crpanull. IIyHKT 4 u 5 comepkanusi pedepara MOKHO
00BbEeIMHUTH HA OJHOH cTpaHuLe. OOuMii 00beM pedepaTa JOKEH COCTaBIATh HE MEHee 8 U He
oosee 10 crtpanuil (BKJIIOYash TUTYJIBHBIM JIMCT U JIMCT C MCHOJB30BaHHBIMM HCTOYHUKAMHU U
COJICpXKAHUEM).

B tekcte pedepara 00s3aTeIbHO TOJDKHBI PUCYTCTBOBATH CCHIIKMA HAa HCTOYHUKH. JIro0as
uzes, MOoJI0KEHUE UM BBIBOJ] peepupyeMoro Marepuania, WUIFOCTPUPYEMbIE WK ONUChIBaEMble
B pedepare MOIDKHBI COJAEPKATH COOTBETCTBYIOIIYIO CCBUIKY Ha MEpPBOMCTOYHHUK. I[lpum
IIEPEHECEHUN TEKCTa W3 IEpBOMCTOYHMKA O€3 aBTOPCKOM mnepepaloTKu (LUTHPOBAHUE),
HE00XO0IMMO TT0O MUMO CCBUIKH UCIIOJIb30BATh KaBBIUKH.



